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Mine/Operation Information

A Mine is a place as defined under the Mines Act (RSBC 1996).

The following list identifies basic information regarding the Kalum Quarry Mine:

Mine Name & Contact :

Kalum Quarry
c/o Kalum Quarry Limited Partnership
14303 Highway 16 West
Terrace, B.C.
V18G 0C8

Tel: (250) 635-5000
Fax: (250) 635-1813

Chief Executive Officer
Mr. Colum O’Donnell
(250) 635-5000 ext 102
codonnell@kitsumkalum.b.ca

Mine Manager
Mr. Wayne Hansen
(250)641-1852 c
c/o lwesley@kitsumkalum.bc.ca

Safety Coordinator
TBD
(250) 000-0000 c 
c/o lwesley@kitsumkalum.bc.ca

Mine number : 0101327

Mine permit number : G - 1 – 77

Type of operation: Rock drill, blast, crush

Location of the property: Within the District of Terrace
   
   Latitude : 54° 32'10.04"N
   Longitude : 128°39'55.98"W

Number of employees on site, including management and contractors :

This number varies with operations.  Under a single shift at steady utilization, there
may be 15 to 20 employees and contractors on site.
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1 HEALTH AND SAFETY POLICY 
At Kalum Quarry we believe in visible leadership and personal accountability for Health and 
Safety at all levels. Health and Safety takes precedence over all other considerations.

Workers at every level, including management, are responsible and accountable for the 
company’s overall safety initiatives.  Complete and active participation by everyone, every day, 
in every job is necessary for the safety excellence the company expects.  The management 
supports the cooperation of all workers and contractors concerning safety on the jobsite.

Our Commitment

 To identify and eliminate hazardous conditions
 To provided safety-related education material to all personnel
 To provide a safe, healthy work environment for all personnel
 To prevent and reduce accidents and incidents and to prevent resulting losses
 To incorporate awareness, compliance, inspection, investigations and education by 

providing programs delivered to employees
 To prevent damage and injury to non-company property and personnel resulting from 

our operations
 Comply with all applicable health & safety laws and regulation
 To all worker, regardless of the their role on the nob site, have the right and obligation to 

refuse unsafe work
 We will monitor our health and safety program and share our results on a regular basis. 

This policy will be reviewed annually
 Kalum Quarry is committed to compliance with any and all governmental agencies, 

regulations, and industry best practices and will use audits to measure and improve our 
health and safety programs

Individual Commitment

 Practice Safe work procedures, instruction and rules
 Make safety suggestions
 Report any unsafe conditions and equipment report all accidents and near miss incidents
Wear protective clothing relevant to work place
 Ensure that no action or inaction will cause harm

Pit Manager Date

CEO Date
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RESPONSIBILITIES 

Organizational Structure

• Management: Those people who have some level of authority, responsibility, and 
accountability within the firm. This includes managers, board of directors, owners, 
executives, and supervisors. 

• Manager: The most senior individual in the organization. This may be the owner, 
president, or general manager. This is the individual who must accept ultimate 
responsibility for the organization's safety program. 

• Supervisors: Those individuals who direct the day-to-day work. This includes foremen, 
supervisors, and, in some firms, superintendents

• Mine Shift Boss: A mine shift boss supervises and co-ordinates the activities of mine 
workers engaged in underground and surface mining operations.

Board of 
Directors

General 
Manager    

Colum O'Donnell

Pit Manager
Wayne Hansen

Employees

Shift Boss
TBD

Safety 
Coordinator

TBD

Contractors
Drilling TBD
Screener TBD
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2 Responsibilities 
2.1 Management Responsibilities for Health & Safety

• Establish a Health and Safety (H&S) Program

• Implement, maintain and update safety program annually. 

• Show support and commitment ( Leadership)

• Provide a healthy and safe workplace

• Ensure the health and safety of all employees and subcontractors

• Maintain the H&S Program and enforce the health and safety policies

• Ensure employees are properly trained

• Ensure required personal protective equipment (PPE) is available and used

• Ensure that employees are properly trained in the use and maintenance of personal 
protective equipment.

• Ensure regular inspections of worksites are conducted and documented

• Ensure investigations are conducted as required

• Review hazard assessments, inspections and investigations

• Take corrective action to fix any workplace conditions that are hazardous to the health 
and safety of all workers

• Coordinate H&S activities between multiple employers regarding health & safety issues 
that occur on the work site

• Ensure compliance with legislation

• Report accidents and injuries to WorkSafeBC / Mines Inspector

• Management will review and sign all hazard assessments, inspection and investigation 
reports.

• Ensure that visitors to job sites are properly instructed as to safety requirements and 
their responsibilities.

• Ensure that first aid equipment, supplies and treatment are available.

• Receive regular reports on progress, performance and implementation of safety and 
health plans

• Informed of all matters in relation to safety and health especially major incidents and 
changes in legislation

• Set a good example
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2.2 Shift Boss Responsibilities for Health & Safety

A mine shift boss supervises and co-ordinates the activities of mine workers engaged in 
underground and surface mining operations. A mine shift boss will perform some or all of the 
following duties:

• Supervise, co-ordinate and schedule the activities of mine workers

• Train workers in job duties, safety procedures and company policies

• Establish methods to meet work schedules and confer with managerial and technical 
personnel, other departments and contractors to resolve problems and co-ordinate 
activities

• Oversee the safety of the mining or quarrying operations

• Resolve work problems and recommend measures to improve productivity

2.3 Supervisor`s Responsibilities for Health & Safety

• Promote health and safety awareness 

• Conduct hazard assessments on sites

• Establish a safe work plan

• Instructing workers to follow safe work practices.

• Enforcing health and safety regulations.

• Correcting unsafe acts and unsafe conditions.

• Ensuring that only authorized, adequately trained workers operate equipment.

• Reporting and investigating all accidents/incidents.

• Inspecting own area and taking corrective action to minimize or eliminate hazards.

• Ensuring equipment is properly maintained.

• Promoting safety awareness in workers

• Set a good example

2.4 Safety Coordinators Responsibilities for Health & Safety

• Advising all employees on health and safety matters.

• Collecting and analyzing health and safety statistics.

• Provide health and safety training.
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• Ensure all and new Employee receives Safety Orientation and WHMIS training. 

• Ensure that all workers are aware of health or safety hazards. 

• Ensure that regular inspections are conducted at the quarry.

• Ensure location has a qualified first aid attendant, as required by regulations. 

•  Ensure that safety audits and accident investigations are conducted. 

• Ensures that the safety program and its operation comply with regulatory requirements. 

• Ensures that all training requirements have been met. 

• Ensure safety records, including employee training records, are up to date. 

•  Record safety meetings. 

• Updating the safety program manual and other document changes brought forward. 

• Compiling the Annual Safety Summary worksheet for management review.

• Check MSDS as required

2.5 Worker`s Responsibilities for Health & Safety

All workers on site, regardless of their role(s), have the following responsibilities:

• Knowing and understanding the Safety Management Plan (SMP),  KQLP’s safety and 
health policies and site rules, and making sure applicable safety and health Laws and 
Regulations are implemented within their areas of responsibility and are followed.

• Reporting all work related accidents, incidents, near misses, injuries and illnesses.
• Ensuring safety procedures, work procedures, maintenance plans, material safety data 

sheets (MSDS’s), and permits are reviewed and understood prior to starting work 
activities. 

• Knowing and understanding the emergency response (ERP) plan for their specific work 
site.

• Actively participating in all health and safety activities on site (meetings, inspections, 
training, investigations, hazard identification & control, etc).

• Refusing to work unsafely.
• Using the required PPE at all times.
• Inspect the workplace and machinery or systems of work so as to be satisfied that it is 

safe
• Stop work when there is an imminent danger to life and/or the possibility exist for a 

loss/damage to equipment and/or other facilities
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2.6 Operators

Operators of equipment and tools must ensure;

• that equipment is in safe working condition prior to work commencing
• that operation and maintenance are carried out in accordance with manufacturer’s

recommendations
• to service equipment on a regular basis
• to report all deficiencies and damage to the supervisor onsite
• the Pre Use Inspection book is filled out each day and to explain the details of the 

service performed when service time is claimed.
• All damage is reported to the Supervisor

2.7 Mechanics

Preventive maintenance of vehicles and other mechanical, electrical and hydraulic equipment 
allows the mechanic to spot and correct weaknesses before they become problems.  Through 
preventive maintenance, accidents and costly breakdowns can be prevented and equipment life 
can be extended.

The Mechanic is responsible for ensuring:

• That maintenance schedules for all equipment are developed, and maintenance occurs.
• When problems arise outside of normal maintenance, repairs are done immediately or 

prior to using the equipment.
• Any accidentally damage to any piece of equipment is reported to management and an 

investigation is done prior to any repair work.
• That all operators know the maintenance schedule, complete their checklists and that all 

accidental damage must be reported.
• All maintenance is recorded and records are kept on file.

2.8 Responsibilities of Contractor

Contractors must:

• Have their own safety plan and are ensuring compliance with it

Or

• Comply with the existing safety plan for the site

• Ensure they have training and qualifications for  all assigned tasks

• Valid Workers Compensation coverage

• Identify who is responsible for health and safety on the work site



KALUM QUARRY SAFETY MANAGEMENT PLAN

Created: 2016 Page 15 of 141 Revised: Version: 

This document is the property of Kalum Quarry Limited Partnership

3 EMERGENCY CONTACT LIST  

KALUM QUARRY LIMITED PARTNERSHIP

Location of Office: 14303 Highway 16 West

Location of the property: Within the District of Terrace

   Latitude : 54° 32’10.04”N

Longitude : 128°39’55.98”W

Pit Manager Wayne Hansen 250-641-1852

Safety Coordinator Ernie Gerow 250-641-5254

KQLP CEO Colum O’Donnell 250-615-1813

KQLP Admin

KDLP Admin

Lisa Wesley

Caitlin Wesley

250-635-5000 ext 122

250-635-5000 ext 108

(Crushing) (TBD) Head Office

(Blasting) (TBD) Head Office

Trucking Companies On site file with Safety 
Manager

Stakeholders:

Kitsumkalum Band Office Steven Roberts 250-635-6177 ext.

Kitsumkalum Chief Council Don Roberts 250-635-5000

Communications 
Officer/Kitsumkalum 
Community

Heather Bohn 250-635-6172

Kitsumkalum Maintenance Richard Inkster 250-635-7819
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Emergency Numbers

EMERGENCY Non-Emergency

Police 9-1-1 250-638-7400

Fire 9-1-1 250-638-4734

Ambulance 9-1-1 250-638-1102

Mills Memorial Hospital 250-635-2211 250-635-2211

WorkSafe BC 250-615-6600 (or after hours)
1-866-922-4357

BC Coroner (Northern 
Region)

initial reports of new deaths 
only: call 1-855-207-0637

CN Rail (CN Police)1-800-465-9239 1-800-465-9239

Ministry of Energy and Mines Doug Flynn
Sr. Inspector

1-250-877-9747 (c)

1-250-847-7386 (o)

Erosion Event/Avalanche Contact  

EMERGENCY Non-Emergency

North Coast District
Kalum District-FLNR
#200 - 5220 Keith Avenue
Terrace, BC V8G 1L1

Report Wild Fire
1-800-663-5555

Or Cell
*5555

(250) 638-5100

Ministry of Transportation and 
Highways- Terrace
4825 Keith Ave, V8G 1K7

250-638-6440 
or 

1-800-665-5051

Department of Fisheries and 
Oceans (Terrace)
5235 A Keith Avenue
Terrace, BC V8G 1L2

250-615-5350

Spill Contact

Provincial Emergency Program 
Ministry of Public Safety and 
Solicitor General

1-800-663-3456
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Dangerous Goods and Spills 1-800-663-3456

Ministry of Environment-
Smithers

250-847-7260

Ministry of Environment DFO 250-315-5350

Northwest Spill Response
Ray Hollenberg - Smithers

1-250-847-4556

Northwest Fuels Limited 
Terrace

250-635-2066

West Coast Spill Supplies 1-800-548-3800

Helicopters

Quantum Helicopters 250-615-0168

Canadian Helicopters 250-615-2430

White River Helicopters 250-638-1414

Lakelse Air 250-635-3245

Terrace Search & Rescue 250-635-4669
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Policy 

4 LEGISLATIVE COMPLIANCE POLICY 
Safety legislation is designed to protect workers, the public and the environment. Compliance 
with legislation helps prevent personal injuries, fines and legal action.
Kalum Quarry shall comply with regulatory requirements as a minimum standard for our safety 
program.  Regulatory requirements include all acts, regulations, policies, practices and 
procedures administered by all levels of government and their agencies.

Legislation:

• Ministry of Energy, Mines and Petroleum Resources Mining and Minerals Division; 
Health, Safety and Reclamation Code for Mines in British Columbia

• Occupational Health and Safety Regulations (Work Safe BC)

• Workers Compensation Act

• Legislative Change:- Changes to the Workers Compensation Act

• Mines Act

• Railway Act

• Explosives Act

• Transport Canada

Kalum Quarry Limited Partnership has the above Legislation books readily available for all 
employees to access.
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5 SAFETY MEETING OVERVIEW 
A Safety program has been developed to assist in ensuring that all parties at the site are 
actively involved in achieving occupational health and safety goals. By promoting an open line 
of communication KQLP will ensure that everyone is aware of their responsibilities and has the 
chance to participate in the development and implementation of the Safety Management Plan 
(SMP).    

5.1 Procedure

The safety program will allow all people involved in the Kalum Quarry mining activities to openly 
discuss safety related matters and will be based around KQLP safety meeting. All personnel 
are required to attend the meeting. Contactors will also be encouraged to attend.

The safety meeting will be held using the “Safety Meeting Record” (form KQSMP 1). This form 
outlines the topics that will be discussed during the meeting and will act as minutes for the 
meeting.

The safety meeting will be held on Monday mornings.  If the meeting cannot be held at this time 
it will be held on the next working day, after the meeting date.

A safety meeting may also be held if one of the following events occurs:
• reporting of hazards,
• where an incident/accident occurs,
• a change in work procedure,

6 DOCUMENT CONTROL 
A copy of the minutes will be posted on the “test shack notice board” for a period of two (2) 
weeks. A copy will be kept filed in the Economic Development & Resources Office.

All records will also be scanned and kept electronically on the company intranet and a hard 
copy in a secured filing area.

Due diligence requires the maintenance of complete training records for all personnel.
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7 RECORDS AND STATISTICS POLICY 

Safety program management ensures that the whole system remains on track to effectively 
reduce the risk of injury and illness at the worksite.   Maintenance of accurate records plays a 
critical part in monitoring the effectiveness of the program and will assist our company in 
demonstrating our “Due Diligence” and meeting regulatory requirements.  The records we are 
required to maintain are:

• Safety orientation & training forms (in each employee file).

• Minutes of safety meetings.

• Reports of formal inspections (tours).

• Incident investigation reports (filed by date) (regulatory requirement).

• First Aid treatment reports (filed by date) (regulatory requirement).

• Days lost

• Man hours

• Record of Drill/Blasts (regulatory requirement).

• Annual Statistic Reports.

• Subcontractor pre-qualification documents

• Safety Rule Violations.

• Track Safety – CN Rail Spur Inspection

• Equipment logbooks, and maintenance records

• Maintenance Records.
 Pre-Start
 Scheduled Maintenance- All scheduled maintenance will be recorded in the a database 

maintained by the office administration
 Breakdown Maintenance- All unexpected breakdown maintenance will be recorded in a 

database
 External Service Provider-All documentation during the course of completing major 

service work by external service providers will be recorded in a database

• Hazard Assessments.

All forms or reports will be neat and readable, completely filled out and signed/dated by the 
appropriate employee and/or management.



KALUM QUARRY SAFETY MANAGEMENT PLAN

Created: 2016 Page 21 of 141 Revised: Version: 

This document is the property of Kalum Quarry Limited Partnership

All records will also be scanned and kept electronically on the company intranet and a hard 
copy in a secured filing area.

8 SAFETY RULES 
The following safety rules are provided to help everyone do their job correctly and safely.
Compliance with these common sense rules is necessary to prevent injury to you or fellow 
workers.

 Comply with Health, Safety and Reclamation Code for Mines in British Columbia

 Comply with WCB Occupational Health and Safety Regulations.

 Comply with Railway Association of Canada & Safety Authority

 Report to work physically and mentally fit to perform your jobs.

 Wear the required personal protective equipment provided by the company

 Workplace impairment is not permitted or tolerated.

 Operate all equipment as instructed.  If in doubt, ask the supervisor.

 Warning signs alert you to special hazards.  Always obey them; they are for your protection.

 Never assume an equipment operator sees you.  Stand clear of moving or working 

equipment.  Do not approach until the equipment operator grants you permission.
 Correct and report unsafe condition to a supervisor immediately.

 Report all accidents and near misses and fill out an “Incident Report.”

 Report all injuries as soon as possible to the first aid attendant and your supervisor.

 Know what is in your spill kits and first aid kits.

 Housekeeping is everyone’s responsibility.  Keep your immediate work area clean. 

 Replace all equipment guards; report all missing guards immediately to your supervisor.

 Comply with posted speed limits at all times.

 Watch for the safety of others.  Don’t hesitate to stop operating if fellow workers are in 

danger of getting hurt.

 Always question any signal not clearly understood.  Never assume or guess a signal; treat all 

unclear signals as STOP. 

 If in doubt about any aspect of your job, ask your supervisor or your fellow workers.

 Know the members of your safety committee and give them your co-operation.

 Do not attempt to lift heavy or bulky objects beyond your capacity and follow proper lifting 

procedures.  Get help, including mechanical aid when needed.

 Know all emergency evacuation procedures at your jobsite.

 Park vehicles facing exit from area at all times.

 Absolutely no iPods, or electronic devices players obstructing your hearing while at work.

 Practice Due Diligence.
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9 VISITOR/VENDORS 

Listed below are specific safety rules that must be followed in order to ensure your safety and 
that of our employees.

These rules must be read upon your arrival, followed by your signature in the visitors’ 
register, acknowledging your understanding of these rules and verification of your 
presence in the area.

“Visitor” is defined as follows: 
1) Any person who is visiting the facility or job site for a short duration and who will not 

perform work at the site or 
2) Any Contract employee who does not normally perform extended work at the site such 

as a delivery driver.
. 
Visitors are encouraged to make appointments in advance of their arrival.  If an escort is not 
available due to workload or an emergency, the visitor may be required to reschedule the 
appointment.
Visitors may be asked to leave the site for not abiding by safety rules, in case of an emergency 
or because of other demands upon the escort.

SITE SPECIFIC SAFETY RULES FOR VISITORS

• No visitors are allowed beyond the main office without an assigned escort.
• The following personal protective equipment may be required prior to entering the facility 

or job site:
a) Hard Hat
b) Hearing Protection
c) Safety Glasses
d) Safety Shoes (Recommended)

• No open flames or smoking is permitted except in designated areas.
• The Company representative will explain the emergency signal (when applicable) to you 

upon completion of this orientation.  In the event you hear an emergency signal, proceed 
with your escort to the assembly area and wait for instructions.

• Should you detect a hazardous situation during the course of your visit, alert your escort 
immediately and exit the facility or job site by taking an evacuation route to the Safe 
Area / Meeting Location if applicable.

• If you suffer any injury, no matter how slight, promptly inform your escort..
• Alcohol, illegal drugs, firearms are prohibited.
• No private vehicles are allowed past the parking area or off the job site without 

permission or escort.
• Visitors will abide by all facility rules. 

(Please return any personal protective equipment provided to you)
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10 DRUG AND ALCOHOL CONSUMPTION 
10.1 Policy 

Kalum Quarry will provide a safe, healthy and efficient work environment.  In order to ensure 
this happens, all employees are strictly prohibited from: possessing or using any illegal drug(s).  

Workers are not permitted to consume Illicit drugs and alcohol while on any work site under the 
control of KQLP.  All workers are required to adhere to this policy at all times. Fitness for duty is 
the primary objective of this policy. Under no circumstances will it be permissible for any worker 
to be under the influence of illicit drugs or alcohol or the after affects of these substances while 
on shift.

The same applies to prescription or over the counter drugs which could have an intoxicating or 
depressive affect. In the case of prescription or over the counter drugs workers are advised to 
inform their supervisor they are taking them and that they could affect their performance.

Consuming alcohol while on a worksite is prohibited and operating a company vehicle, or on 
company time except in connection with company by a doctor, or working on company time, 
while under the “influence” of drugs or alcohol is also prohibited.

“Under the influence” will be defined as being unable to perform ones work in a safe  productive 
manner; being in a physical or mental condition that creates or might create a risk to the safety 
or wellbeing of themselves or others: or having any detectable odor or amount of a controlled 
substance or alcohol in the body.

PROCEDURE

Disciplinary Action

1. Once it has been established that someone has entered a worksite while under the 
influence a full investigation will be launched by the manager and the safety coordinator.

2. If it is found that the employee or contractor was in contravention of Kalum Quarry drug and 
alcohol abuse policy termination of employment will commence immediately.

Contractor investigation process

Where contractors have their own process for addressing this type of behavior, KQLP will defer 
the above policy with the expectation that the worker will be treated appropriately and the 
situation will be resolved in a manner appropriate with the violation and acceptable to KQLP 
Management
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11 DISCLIPLINARY ACTION 
11.1 Policy 

In order for Kalum Quarry to have an effective safety program we have to implement standards 
and rules for everyone to abide by.  Managers, supervisors, contractors and employees must 
adhere to Kalum Quarry’s safety program and if it cannot be done then there has to be some 
kind of disciplinary action taken to fix the issues so it does not happen again. 

PROCEDURES

The following procedures will be followed when employees are found to be in contravention of 
WorkSafeBC regulations, safe work practices, or personal protective equipment regulations.

FIRST OFFENCE

• Management will determine the reason for noncompliance.
• Steps will be taken to resolve the problem.
• Where the reason for noncompliance is found to be carelessness or violation of rule, the 

reasons for requiring compliance shall be discussed with the employee and a verbal 
warning issued.

SECOND OFFENCE

• Management will discuss the reason for noncompliance and issue a written reprimand   
outlining the action to be taken if further offences should occur.

• A copy of the reprimand will be placed in the worker’s file.

THIRD OFFENCE

• Management will investigate the reason for noncompliance.
• Dependent upon the severity of the noncompliance, the worker may receive either a 

suspension from work without pay for a period to be determined by management, or 
termination.

FOURTH OFFENCE

• Immediate dismissal.

*THERE WILL BE ZERO TOLERANCE FOR SUBSTANCE ABUSE

11.2  Records of Disciplinary Actions

Copies of all documents pertaining to disciplinary actions shall be filed in the employee's 
personnel file.
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12 INJURY MANAGEMENT 

12.1 Policy 

It is in the best interest of Kalum Quarry to take every measurable care to ensure the health and 
safety of our employees so they may get home in one piece every night.  In case there happens 
to be an injury or a sick leave, then Kalum Quarry must be prepared in how to deal with this.  
This process has been simplified for all that may be involved in this procedure.

PROCEDURE
  
The injured person must:

1.  Contact the onsite first aid attendant and give them your full cooperation. 

2. Seek medical aid on the advice of the first aid attendant. Provide a description of work duties, 
light duty opportunities and suitable work to the medical professional.

3. Follow medical advice from your doctor.

4. Phone Kalum Quarry’s office and inform them of injuries, doctor’s recommendations, how 
many days off and provide management with any other information that maybe needed.

5. Perform light duties as a useful therapy.

6. If on disability and you are off for a substantial amount of time then give management a call 
once per week to check in on your progress.

7. Promptly notify Kalum Quarry and the medical professional if the recovery plan isn’t working 
correctly for you.

* All injuries will be treated with discretion and confidentiality.

Management and supervisors must:

1. Accommodate the doctor’s restrictions up to the point of undue hardship.

2. Prepare job information for the medical professionals to evaluate.

3. Find and allow meaningful light, partial or alternate duties if the injuries permit it.

4. The safety coordinator shall speak with the injured worker no less than once per week.

5. Provide a timeline for communications with workers, doctors and WorkSafeBC.

* All injuries will be treated with the upmost discretion and confidentiality.



KALUM QUARRY SAFETY MANAGEMENT PLAN

Created: 2016 Page 26 of 141 Revised: Version: 

This document is the property of Kalum Quarry Limited Partnership

13 REFUSAL OF UNSAFE WORK 

13.1 Policy 

WorkSafeBC Regulation 3.12.; Ministry of Energy and Mines 1.10.1

Kalum Quarry strives to prevent all accidents, injuries and occupational illness through active 
participation of every employee.  Kalum Quarry is committed to continuous efforts to identify and 
eliminate any safety hazards associated with any job task performed.  However, if in the event 
that an employee feels the need to refuse work because he/she believes that one or more of the 
following are true they may do so:

 Any machine, equipment or tool that the employee is using is told to use is likely to 
endanger himself/herself or another worker.

 The physical condition of the workplace or work stations is likely to endanger the 
employee or contractor.

 Any machine, equipment or tool that the worker is using or; the physical condition of the 
workplace contravenes any Act or Regulation and is likely to endanger himself/herself or 
another worker.

PROCEDURE

Kalum Quarry has implemented an unsafe work refusal procedure to investigate any unsafe 
acts.  This procedure is to provide an orderly process to investigate any unsafe work refusals.

1. The worker or contractor must immediately tell the supervisor of the job site that the 
work is being refused and explain why.

2. The supervisor must investigate the situation immediately, in the presence of the worker 
and if there is; a site health and safety representative.  They will identify any hazards, 
risks and/or corrective actions that need to be addressed without delay.

3. The worker must fill out an incident report explaining all the details leading up to the 
supervisor’s investigation.
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14  HAZARDS 

14.1  Policy 

It is the responsibility of all employees and contractors who work for Kalum Quarry to be on the 
lookout for potential hazards but also to think clearly and think through potentially hazardous 
circumstances that may arise.  Hazard is defined as a practice, behavior, condition or 
combination that can cause injury or illness in people or damage to property.  To keep up with 
the hazards that may come up on the Kalum Quarry worksite we need to put in some necessary 
controls in place.  Supervisors will be doing monthly site inspections.  Workers will do daily 
inspections on their personal protective equipment, the heavy equipment they operate and a 
daily pre trip on the truck that they drive.

Here are some possible hazards out there including but not limited to:

 Changes in worksite conditions
 Significant rapid changes in conditions due to weather/temperature
 Slips, trips and falls
 Overhead hazards ( falling rocks, trees)
 Steep slopes 
 Broken ground
 Working in or around heavy equipment
 Missing or faulty emergency equipment/no emergency evacuation plans
 Improper or missing signage 
 Blocked access routes
 Spillage of hazardous materials
 Fires, earthquakes, slides, heat 
 Energy hazard like falls, struck by equipment, kinetic (energy in motion) released energy
 Traffic
 Working alone 
 Hitting obstructions or other workers
 Coming in contact with hazardous/toxic materials

Here are some potentially hazardous work practices:

 Inadequate or missing PPE
 Inappropriate certification/qualification for different work tasks
 Improper use of tools or equipment
 Not following or understanding the safe work procedures that have been implemented 

for the task at hand
 No understanding of the emergency response procedures for spills, fires, first aid, 

fatalities, earthquakes and slides
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14.1.1 Controlling  Hazards  

Controlling hazards means eliminating the hazard, or preventing it from harming workers.  
Control methods can be applied at three possible points with respect to the hazard.  There are 3 
types of controls; Engineering, Administrative and PPE.

Engineering Controls (at the source of the hazard)

 Machine guards, interlocks, lockouts, warning devices
 Isolation/enclosure
 Automation/material handling devices
 Communication devices

Administration Controls (policy and procedures)

 Policy and procedures
 Training
 Organizing and planning work (pre work)
 Emergency response plan
 Purchasing of tools and equipment
 Substitution of less harmful products

Personal Protective Equipment Controls (worker/contractors)

 Hard hat   
 Steel toed boots
 Face shields
 Safety glasses 
 Gloves
 Hearing protection

Risk Assessment

The risk management process will consistently identify hazards at KQLP’s rock quarry.  This is 
done by way of the following:

• Regular Workplace Inspections -  
• Reporting hazards immediately as found - Staff Diaries/Incident Report Form
• Agenda item at safety meeting 
• Reviewing hazards with contractors during inductions 
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15 CLOSE CALL AND NEAR MISS 

15.1 Policy 

Kalum Quarry expects all employees and contractors to report any close call, near miss or 
incident immediately to the supervisor or management. The objective is to help eliminate the 
problem from happening again by investigating it and making changes, or corrective 
procedures.

When an employee comes in contact with any accident, incident or near miss, no matter how 
slight the injury or damage, it must be reported to the supervisor immediately. 

The supervisor is responsible for taking the necessary follow up action, including but not limited 
to getting medical attention for the injured, completing an investigation report and/or completing 
the Corrective Action Log (CAL). Form KQSMP3 

PROCEDURE

For a minor problem:

1. Notify your site supervisor

2. Correct the hazard if it can be done safely and/or if you are qualified to handle the situation.

3. If you are not qualified or it can not immediately be corrected, a warning of the hazard must 
be given to the other employees.

4. Wait for further instruction from your supervisor

5. Fill out an Incident Report Form.  Form KQSMP3

IF you think the problem requires immediate attention:

1. Notify your site supervisor and have someone stand guard so other workers don’t become 
exposed to the danger or situation.

2. Call the office 250-635-5000 (Kalum Quarry) 

3. Wait for further instruction from your supervisor.

4. Fill out an Incident Report Form
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15.2    COMMUNICATION CALL DOWN

INCIDENT 

SUPERVISORS 

SHIFT BOSS 
TBD 

PM 
WAYNE HANSEN 

CEO 
COLUM 

O’DONNELL 

SAFETY  
COORDINATOR 

TBD 

MEDIC 

OFA 3 
KYLE STEVENS 

KALUM QUARRY LIMITED PARTNERSHIP
Incident Communication Call Down
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16 INVESTIGATIONS 

16.1 Policy 

Kalum Quarry Limited Partnerships’ safety manager will investigate every incident that results in 
an injury to a worker requiring medical treatment or that had the potential for causing injury or 
financial damage to equipment.

The purpose of an investigation is to determine the cause or cause of the incident; to identify 
any unsafe conditions, acts, or procedures that contributed to the incident and to recommend 
corrective action to prevent similar incidents.

PROCEDURE:

The investigation must be completed by persons who are knowledgeable about the type of work 
involved.  If reasonably available a supervisor and worker representative should also participate.

It should include:

 The place, date and time of incident
 The names and job titles of persons injured in the incident
 The names of witnesses
 Brief description of the incident
 Statement of events that led up to the incident
 Identification of any unsafe conditions, acts or procedures that contributed to the incident
 They should include root causes, system corrective actions and site corrective actions
 The names of persons who investigated the incident

Following an investigation we must without undue delay undertake any correct action required 
to prevent recurrence of similar incidents.  We will accomplish this by reviewing our safety alerts 
during safety meetings and also by posting the alert in the office and Test Shack. 

Investigations of close calls and near misses provide a learning and improvement 
opportunity to help prevent someone from being injured. 
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16.2Guide To Reporting Incidents

Type of Incident Reporting within the 
company

Reporting to Worksafe 
BC/ Mines Inspector

Resulted in serious injury or death of 
a worker.

            
  


Major structural failure or collapse of 
any type of construction or excavation

 


Situations that required the use of the 
company’s ERP.

 


Major release of a hazardous 
substance.

 


Close calls 
(near miss)

 
  

Injuries Or occupational illnesses that 
prevent a worker from performing
assigned tasks.



Any event such as a motor vehicle 
accident or spill



Injuries that were treated on site. 

 Means: the company must complete an incident reporting form.  Company 
management and supervisors can then take the necessary follow up 
action 

 Must be reported immediately to WorkSafeBC / Mines Inspector

 Must be investigated by the company, with a report submitted to 
WorkSafeBC / Mines Inspector (if required)

 Requires the company to complete and submit to WorkSafeBC the 
following forms within 3 days.

          *Form 7 (Employer’s report of injury or occupational disease)
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17 SAFETY MEETINGS 

17.1 Policy 

Experience shows the best way to get information across to people is through a combination of 
face-to-face communications.  Kalum Quarry will accomplish this by having safety meetings.  
Safety meetings allow workers and supervisors to:

 Share new information and reinforce safety lessons learned
 Discuss conditions, hazards and risks on the work site
 Review any incidents or near misses to avoid repeats
 Take stock of the site conditions, worker’s preparedness and equipment status 

and generally make sure things are going well

Supervisors must hold safety meetings at these times:

 Before work begins on any new site
 At least once per month afterwards
 When there is any significant change in conditions or potential hazards
 When a worker reports a close call or serious incident

Safety meetings can include but is not limited to:

 Location and site details
 Number and location of workers 
 Man check system 
 Communication procedures
 Radio check in/check-out  procedures
 Emergency Response Plan; including first aid coverage and location
 Access and egress trails
 Personal Protective Equipment
 Current site map listings any restrictions
 Weather conditions
 Hazards noted
 Site specific safety concerns
 Special Procedures
 Falling methods (as required)
 Harvesting methods to be employed (as required)
 Environmental management system 
 Traffic control
 Fire hazard information

* See Safety Meeting Form/Record  KQSMP 1
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18 SITE INSPECTION & EQUIPMENT 
18.1 Policy 

Every day on site, workers are legally obligated to make sure they can carry out their work tasks 
safely which means checking their personal protective equipment, heavy equipment they may 
be operating, crew vehicles and the environment they are working in.

Supervisors must conduct monthly site inspections in order to ensure adequate controls are in 
place to reduce the possibility of incidents from occurring. Every day supervisors must look out 
for worker alertness/fitness, proper condition of PPE, safe work procedures, changes in site 
conditions and applicability of the ERP.  They should keep notes of their daily observations and 
actions.

PROCEDURE

18.1.1 Supervisors will inspect: 

 Site and operational conditions
 Hazards
 Corrective actions
 Mobile equipment and facilities
 First Aid Requirements 

18.1.2 Workers will inspect: 

 Personal Protective Equipment
 Communication equipment 
 Required first aid equipment including compact kits for crew  
 Spill kits
 Mobile equipment 
 Changes in weather conditions
 Any barriers to communication with others
 Changes to the work area
 Evacuation routes
 Any hazardous materials

18.1.3 Truck drivers will inspect: 

 Personal protective equipment
 Communication equipment
 Changes in weather conditions
 Changes in road conditions
 Defects on the trucks
 Brakes
 Any hazardous materials
 Cargo and loads

* See site inspection and equipment inspection forms KQSMP 8
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18.1.4 Fire Extinguisher Inspection 

Fire extinguisher inspection requirements are as follows:

The owner of the equipment is required as a minimum to conduct inspections on a monthly 
basis and maintain a record of these inspections. This inspection is a “quick check” that the 
extinguisher is available for immediate use and will likely operate correctly.

Inspections shall ensure the following;

The extinguisher is in its designed location

Access to, and visibility of the extinguisher is not being obstructed. The operating instructions on 
the extinguisher nameplate are legible and face outward

Any seals, tamper indicators, or inspections tags that are broken or missing are replaced after a 
check is made that the unit is operable

Note any obvious physical damage, corrosion, leakage or clogged nozzles

Observe pressure gauge readings when noting the operating range

On wheel units, make sure the wheels are properly lubed and spin freely

Use an inspection log, which contains the following information:

• Location of, or extinguisher number

• Serial Number on extinguisher

• Extinguishers requiring corrective action

• Date of the inspection

• Initials of the person performing the inspection, and

• Missing extinguishers that cannot be located by the person conducting the inspection
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19 NEW / YOUNG WORKERS 

19.1 Policy 

There is quite alarming amount of new and young workers killed or injured in British Columbia 
each year, the outcome of many of these incidents is from not enough training for the work that 
they are employed for; or not given enough time to finish a task properly.  Kalum Quarry strives 
for a safe record and in doing so has an extensive training program.

PROCEDURE

1. All possible candidates will go through a lengthy screening starting with reviewing their 
resume.  An interview will be conducted once a selection has been made.  After the interview 
has been done references will be checked, once references has been conducted certifications 
will be verified.

2. Once the worker has been hired the employee with go through an orientation which will be 
conducted by the safety coordinator or safety supervisor.  They will be orientated to Kalum 
Quarry safety program and depending on their job description they may watch a WorkSafeBC 
video on safety.

3.  The new/young worker will be assigned a supervisor who will monitor the workers work habits.

4. The supervisor will evaluate and complete a New/Young Worker Assessment every two weeks, 
for a three month period.  This will be reviewed by the safety coordinator each time.

5.  After the three month period is the manager and the safety coordinator will then evaluate and 
sign off that the worker is competent to perform his work tasks.

* See New/Young/  Worker Assessment
* See New /Young / Worker Assessment Sign Off

Step 1: Orientation
Step 2: Training
Step 3: Supervision
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20 WORKER ASSESSMENTS 

20.1 Policy 

Kalum Quarry must ensure that all employees and contractors are performing in a safe and 
productive matter.  Kalum Quarry will follow through with this by assessing and instructing their 
workers by doing worker assessments.

PROCEDURES

Long time workers:

 Supervisors will assess the employees and contractors.
 The assessments will be done at minimum one per month.
 Management will fill out individual worker assessment forms which will be kept in the 

employee and contractors file.

These assessments will be reviewed by the manager and the safety coordinator every three 
months as to see where the worker or contractor stands.  Examples of this would be “has the 
worker progressed or regressed.  This will ensure if a worker is having difficulty with their job 
task then management and supervisors will be able to provide more training and supervision in 
the workers weakest areas, this is also done so that supervisors can see who has improved.

See Worker Assessments Form KQSMP 5
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21 PERSONAL PROTECTIVE EQUIPMENT 

21.1  Policy 

Personal Protective Equipment is vital to the safety of all company workers on every work site; it 
is the last line of defence against workplace hazards.  It is not only a KQLP’s policy to wear 
(PPE) at all times on the work site but it is mandatory through WorkSafeBC. Accordingly to the 
Occupational Health and Safety Regulation, workers and employers are responsible for 
providing the following (PPE) though High Risk may accommodate employees depending on 
the circumstances with safety headgear and safety footwear.

Workers are responsible for providing:

 Clothing needed for protection against the natural elements
 Safety footwear
 Safety headgear

Employers are responsible for providing:

 Any additional protective clothing, such as safety vests and high visibility clothing
 Eye and face protection
 Hearing protection 
 Hand protection 
 Fall protection

PROCEDURES

All workers must wear their personal protective equipment while working on work sites this also 
includes KQLP Test Shack and yard area.  All employees must inspect their (PPE) on a daily 
basis and note any deficiencies. 
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PERSONAL PROTECTIVE EQUIPMENT (PPE)

Job Duties Hard 
Hat

Glasses Screen Hearing
Protection

Hi-Vis 
Vest/
Clothing

Footwear

Truck 
Driver

Required 
when out 
of cab

Required 
when working 
out of cab and 
in windy 
conditions

N/A Required 
when near 
close 
proximity to 
machinery

Required 
when out 
of 
machine

Work 
boots 
required 
when out 
of cab

Loader Required
When 
out
Of cab

Required
When working 
out of cab

Required 
when 
operating 
machine

Required 
when out 
of cab

Work 
boots 
required

Excavator Required
When 
out
Of cab

Required
When working 
out of cab

Required 
when 
operating 
machine

Required 
when out 
of cab

Work 
boots 
required

Dozer Required
When 
out
Of cab

Required
When working 
out of cab

Required 
when 
operating 
machine

Required 
when out 
of cab

Work 
boots 
required

 Anyone that travels in company vehicles or operates machinery must wear 
seatbelts. 

 Operators required to stand to move machinery are exempt from wearing seatbelts 
at that time.

 Gloves are required for all.
 Footwear must be appropriate for the job with adequate construction for support and 

traction.
 If noise levels are below WCB acceptable levels, hearing protection is not required.
 Safety glasses must be on your person at all times.
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PERSONAL PROTECTIVE & EQUIPMENT

21.2  Personal Protective Requirements

HEARING PROTECTION:  WCB REGULATION 7.13; MEM REGULATION 1.8.7
If it is not practicable to reduce the noise levels to or below the exposure limits (85 dBA Lex 
daily exposure, and 135 dBA peak sound level), the employer must reduce noise exposure to at 
least a practicable level, provide and maintain hearing protection to affected workers, and 
ensure that it is worn effectively.

PERSONAL CLOTHING: WCB REGULATION 8.10
Must be of a type and in a condition which will not expose the worker to unnecessary or 
avoidable hazards.

SAFETY HEADGEAR:  WCB REGULATION 8.11; MEM REGULATION 1.8.7
Must be worn by a worker in any work area where there is a danger of head injury from falling, 
flying or thrown objects, or other harmful contacts.  It must meet the requirements set out in the 
WCB Occupational Health and Safety Regulation book.  Damaged or modified headgear must 
be removed from service.

EYE PROTECTION: WCB REGULATION 8.14; MEM REGULATION 1.8.5
A worker must wear properly fitting safety eyewear appropriate to the conditions of the 
workplace if handling or exposed to materials which are likely to injure or irritate the eyes.

LIMB AND BODY PROTECTIONS: WCB REGULATON 8.19  
The employer must provide appropriate skins, hand, foot or body protection if a worker is 
exposed to a substance or condition which is likely to puncture, abrade or otherwise adversely 
affect the skin, or be absorbed through it.

FOOT WEAR: WCB REGULATION 8.22; MEM REGULATION 1.8.4
Must be of a design, construction, and material appropriate to the protection required.  This is 
determined by such factors as slipping, uneven terrain, ankle protection and foot support, 
temperature extremes, etc.  Footwear that has been determined to require toe protection must 
meet the requirements set out in the WCB Occupational Health and Safety Regulation Book.  

HIGH VISIBILITY AND DISTINGUISHING APPAREL: WCB REGULATION 8.24;
MEM REGULATION 1.8.1  
A worker whose duties on the work site result in exposure to the hazards of mobile equipment 
must wear high visibility apparel meeting at least the Type 3 criteria of WCB Standard Personal 
Protective Equipment Standard 2-1997, High Visibility Garment. Type 3 Criteria: A harness 
type garment worn on the torso, fabricated from parallel strips of contrasting colors.  The 
harness has fluorescent and retro-reflective properties.  For more detailed information 
Worksafebc.
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OBLIGATION TO USE FALL PROTECTION: WCB REGULATON 11.2 ;
MEM REGULATION 4.4.1
An employer must ensure that a fall protection system is used when work is being done at a 
place from which a fall of 3 m (10 ft) or more may occur, or where a fall from a lesser height 
involves an unusual risk or injury.

SEAT BELTS: WCB REGULATION 16.33; MEM REGULATION 4.9.4(2b)
If mobile equipment has seat belts required by law, the operator and passengers must use the 
belts whenever the equipment is in motion, or engaged in an operation which could cause the 
equipment to become unstable.

Other personal safety equipment which may be required

Coveralls, Rain Gear, Whistle, Pressure Bandage

21.3Emergency Equipment

All workers should know the location of the following:

 First Aid Kit   

 Fire Extinguisher

 Fire Tools  

 Spill Kit  

 Communications

I have read the PPE Policy of my company and accept the policy as outlined.  By signing this 
form, I agree to use the appropriate PPE in the situations described above, and report any 
deficiencies in my PPE to my supervisor.

Employee Name (Print) Supervisor Name (Print)

Signature Signature

Date Date
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22  ENVIRONMENTAL MANAGEMENT SYSTEMS 

22.1 Policy 

Being prepared for spills is important for Kalum Quarry.  Not only do we have an environmental 
obligation.  This is a job that needs to start at management and be worked down the chain of 
command to employees and contractors.  

PROCEDURE

All spills must be reported to the Kalum Quarry supervisor immediately.  All heavy equipment 
and crew trucks with tidy tanks shall have a spill kit.

Evaluate the Hazards – identify and evaluate any potential problems that may be encountered 
during the control, containment and cleanup of spills. Identify the type and volume of the spill. 
Refer to the Material Safety Data Sheet (MSDS). Have fire extinguishers available if there is a 
risk of fire. 

Take control –Stop operations and shut off equipment and remove any sources of sparks or 
flames. Ensure fellow workers are notified, and if possible, stop the source of the spill. 

Take action – take action within your ability using resources at hand to minimize the spread 
and the impact of the spill until additional resources and expertise arrive. Utilize heavy 
equipment where suitable. Use your spill response equipment to initiate containment. 

Follow-up – report the spill to agencies as required. All information and details must be & for 
follow-up using the incident report form. Complete clean-up and required mitigation actions. 

Spills must be reported You must fill out a Incident Report Form  
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23 FATALITIES 

23.1 Policy 

Kalum Quarry will take every measurable care to prevent injuries and fatalities but should the 
time arrive that we have an unfortunate fatality we need to be prepared to respond to the scene 
and seal off the area.  In a fatality there will be inquiries from certain organizations such as the 
RCMP, WorkSafeBC, Coroner and possibly the media.  We need to be prepared as a company 
for this.  All workers and their families will be treated with the upmost compassion and respect 
while dealing with a fatality.

PROCEDURE

These procedures are very important and are to be followed by everyone employed by Kalum 
Quarry. 

1.  Activate the emergency response plan and notify the first attendant.

2.  If reported by the first aid attendant that there is a fatality seal off the area, and do not disturb 
the scene. All equipment must not be moved.

3.  Cover the body.

4.  Call without delay the RCMP, Coroner and WorkSafeBC from a land line if possible.  If not 
possible then do not use any names over an unsecured channel.

5.  Do not mention the name of the person on any radios.

6.  Contact Wayne Hansen (Manager) or Ernie Gerow (Safety Coordinator) as soon as possible. 

Remember that WorkSafeBC/MEM Mines Inspector will be investigating all that were 
involved so take pictures if you have a camera and make notes so that you can 
remember all that had taken place.  You must give your full cooperation to WorkSafeBC, 
RCMP, Kalum Quarry and the Coroner who is assigned to the case. 
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24  FIRST AID 

24.1  Policy 

Kalum Quarry makes safety a priority and in doing so it has taken the necessary steps to help 
workers deal with an injured person.  First aid requirements on all work sites will include at least 
the following:

 An assessment of work site circumstances that includes information such as the number 
of workers potentially requiring first aid at any given time, types of injuries and any 
barriers to providing first aid.

 Occupational first aid attendants with the appropriate level of training and availability at 
all times.

 Facilities such as first aid rooms or dressing stations in close proximity.
 First aid kits with the appropriate types and quantity. 
 Record keeping system.
 Clear access for emergency responders
 Appropriate plans for transporting an injured worker to medical aid.
 Effective means of communication between first aid attendants and workers who may 

need their help.
 Ensure workers know how to call for assistance.
 Written procedures for providing first aid (accident procedure card/emergency response 

plan)
 Review the requirements every year and update as needed.

It is the supervisor’s job to fill out the ERP and inform all employees and contractor’s on site 
where it is posted and how to use it. 

All sites will be assessed by the first aid attendant or supervisor during the pre-work.  A first aid 
assessment form will be filled out at this time.  This will include:

 A list of hazards
 Number of workers who may require first aid
 Types of injuries that may occur
 Barriers to first aid
 Calculation of time to get to injured worker and to a medical facility
 What type of first aid attendant will be on site

This assessment must be reviewed annually or when there has been a significant change
to the worksite.  All first aid injuries must be reported to the onsite first aid attendant immediately 
regardless of type.  All injuries must be documented and followed up by the attendant if he feels 
that follow up is in order.  
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25  Working Alone 
25.1  Policy

Kalum Quarry Limited Partnership has a legal obligation to ensure that all isolated work sites or 
employees working alone are checking in timely intervals.  This is for the safety of all employees 
working for KQLP.  Workers requiring using these procedures will be trained in doing so.

Working alone means to work in a circumstance where assistance would not be readily 
available to the worker:

 In case of an emergency
 In case the worker is in ill health

25.2  PROCEDURES

1.  A designated person must be determined before the alone person goes to the work site.

2.  The designated person must establish contact with the alone person at predetermined 
intervals and the results must be recorded by the said person.

3.  The predetermined check in intervals will be no less than (1) hour apart and may be changed 
depending on the hazardous work.

4.  The alone person will check in at the end of the shift and let the designated person know 
when they have arrived back to the office area.

5.  If the alone person will be out of the machine or truck at the predetermined interval he will 
call the designated person to inform them of his position before he leaves the truck or 
equipment.

6.  If for some unknown reason there is no response when a predetermined interval has been 
done then the designated person will keep phoning the alone person every 10 minutes up to 
a period of 30 minutes.  If they cannot contact the alone person then a call must be made to 
the manager or supervisor to inform them of the situation.  The pit manager or safety 
manager will head to the work site while the designated person continues manning the 
phone.

*   Know your limitations and do not exceed them.  There will be an annual review of this policy and 
procedure or more frequently if there is a change in work arrangements that could adversely affect the 
workers well-being or a report that the system is not working effectively. 
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26 FOREST FIRES 

26.1  Policy 

It is far easier to prevent a fire then to make one. All workers must have their S-100 Fire 
Suppression ticket.  This must be renewed annually.  If a fire occurs on your site there are some 
procedures that Kalum Quarry has implemented for everyone’s safety.  

26.2  Procedures

1. Stop operations and notify the rest of the crew. 

2. The reporting person shall remain available to communicate details of the fire suppression 
activity taken and what may be required. 

3. The remaining crew shall begin immediate action on the fire to their level of safety and 
competence. 

4. The person in charge of the crew during suppression operations will continue to supervise the 
efforts until relieved by the fire department or forest service personnel. 

If Alone: 

1. DO NOT take action on an intense fire yourself. If the fire is beyond your ability, notify the 
forest service immediately and follow their instructions. 

2. Take immediate action on the fire if you believe you can control it yourself.  Notify the 
supervisor and forest service as soon as you feel that the fire can be left alone without 
spreading out of control. 

26.3  Wildfire Act

It is every person‘s legal obligation, under the BC Wildfire Act, to immediately report an open fire 
that is burning on or within 1 km of forest land or grass land and appears to be burning 
unattended or uncontrolled. If you see or suspect a forest fire while you‘re in the field, call BC 
MoF fire hotline at 1-800-663-5555. 

Certain types of field activities (use of saws and ATVs) are restricted when fire hazard ratings 
are high. Be sure to monitor provincial government issued ratings at: 

http://bcwildfire.ca/Weather/Maps/danger_rating.htm 
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Provincial forest fire risk categories are as follows: 

Low Low fire danger.

Moderate Carry out any forest activities with caution. 

High Fire hazard is serious. Extreme caution must be used in 
any forest activities. Burning permits and industrial 
activities may be restricted. 

Extreme Extremely high fire hazard. General forest activities 
may be restricted, including burning permits, industrial 
activities and campfires.

For information on fire conditions and burning restrictions: 1-888-336-7378,

http://bcwildfire.ca

26.4Communicate

When reporting a fire, communicate the following information:

• Exact location and size of the fire; 
• Colour, density and volume of smoke; 
• Wind speed and direction; 
• Type of trees and ground vegetation and how they are spaced; 
• The terrain in the area (is the fire on a slope or an open area); 
• Values at risk (communities, buildings, powerlines); 
• Access to the area (road, boat, helicopter); 
• Fire fighting resources currently in use suppressing the fire;

You must fill out Incident Report Form.
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26.5  Venting Index

The Ministry of Environment has set up a central, toll-free number for all parts of the province: 1-
888-281-2992.  It provides the Venting Index forecast and an air quality report for each region.  
It also explains whether or not it is safe to burn, and where you need to go for burning 
approvals.

The Ventilation Index is a term used in air pollution meteorology. (It is also known as the 
Venting Index.) The index is a numerical value related to the potential of the atmosphere to 
disperse airborne pollutants, such as smoke from a prescribed fire. It is based on both the 
current wind speed in the mixed layer and the mixing height. The mixed layer is the surface 
layer of air that is turbulent and well mixed. The mixing height is the thickness (sometimes zero) 
of this mixed layer. 

Forecast venting indices (usually from a computer model) are available for 26 different areas of 
the province. Stronger wind speeds and thicker mixed layers will produce higher venting 
indices. For convenience, the Ventilation Index is converted to a scale of 0 to 100. On this 
scale, the capacity of the atmosphere to disperse pollutants is related to the following Ventilation 
Index values:

Ventilation Category  

0 – 33      POOR ventilation

34 – 54    FAIR ventilation

55 – 100 GOOD ventilation

Floods/ Erosion Landslide/Severe Weather Conditions  

27 NATURAL DISASTERS 

27.1 Policy 

Unfortunately some things are out of our control like natural disasters.  They can occur without 
warning so pre planning is necessary to prevent people from getting injured. 

An urgent need for rapid decisions, shortage of time, lack of resources and trained personnel 
can lead to chaos during an emergency.  The stress of the emergency can lead to poor 
judgment resulting in severe losses.  Kalum Quarry’s objective is to reduce the possible 
consequences of the emergency by implementing natural disaster procedures.
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27.2Procedures

Steps to deal with floods on roads or work sites:

• Assess the area/location see if there is anyone needing assistance. 
• Move all equipment or vehicles out of the area if safe to do so.
• Put up triangles or block site with logs so other people do not enter.
• Communicate to others in the area via radio and explain the circumstances.
• Phone Pit manager and safety manager to explain the situation.
• Call the Provincial Emergency Program if needed at 1-800-663-3456

In the event of a significant landslide or similar event

• Assess the area/location at a safe distance.
• If on the highway call Skeena (Terrace) Nechako Northcoast construction 250 638-1881 

(ext. 0) or 1 800 665-5051     
• Ministry contact:  Skeena District Office - 250 615-3970

If you have reason to believe that someone has been swept into an avalanche/landslide
phone the Provincial Emergency Program (PEP) 1-800-665-5051 or Terrace Fire Department 
for highway rescue at 250-638-8121

When requesting assistance provide the following:
• Name, exact location & how to contact you;
• Nature of the Incident and numbers involved; and
• Level of response required.

Do not approach the avalanche/landslide for any reason.  
Steps to deal with severe weather conditions:

1. According to the season climate all workers shall prepare themselves for severe weather 
conditions ex: rain gear, winter boots, a second set of clothing, blankets, food, water, 
batteries and candles.

2.  If you are stuck on the work site then radio for help.
3.  Phone the Pit Manager and the Safety Manager
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28  SAFE WORKING PROCEDURES 

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:

SAFE WORK PROCEDURES

1. The original date it was produced and latest revision date to be identified
2. Identify the specific hazards that may be encountered while performing the task/job
3. Identify PPE or other safety devices required to perform the task/job
4. Identify any special equipment or controls that are required (ie. Emergency stops, lock out 

procedures)
5. Describe the step by step procedures to perform the task/job safely
6. Describe or refer to the steps to follow in an emergency or during an equipment malfunction
7. Refer to guidance documents, standards or legislation that applies to the specific task.

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure
REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.1  Cold Start Equipment

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Equipment Failure Steel toed Boots Fire Extinguisher Training

SAFE WORK PROCEDURES

1. Check all appropriate fluid levels and record in pre-trip log book

2. Visually inspect for leaks and worn belts

3. Do a walk around to ensure it is safe to start machine

4. Proceed to start engine using the three point contact to enter machine

5. Let machine idle and do another overall check for leaks

6. Once machine is warm, proceed to task

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Worksafe BC/Occupational Health & Safety
General Work Place Requirements

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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Safe Work Procedure
28.2  Equipment Daily Maintenance

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Equipment Failure
Collision
Pinch Points

Steel toed Boots
Hand hat
Eye Protection

SAFE WORK PROCEDURES

1. Walk around machine to check for tire damage, vandalism, any loose parts, or any other damage
2. Check engine for:

A. Any frayed or damaged belts
B. Any damaged or leaking hoses
C. Engine mounting bolts are in place, tight and not damaged

3. Check all fluid levels (some fluids may require engine to be on, check manufacturer 
recommendations)

4. Get into vehicle using 3 point contact method. Check for fire extinguisher and turn on engine
5. Check all gauges. Ensure that:

A. Oil pressure is normal
B. Temperature is normal
C. Hydraulic pressure is normal (if gauge is applicable)

6. Put machine in reverse to ensure back up alarm is working
7. Do another walk around to check all lights
8. Check brakes are working when pulling away to drive
9. Proceed to job

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:

Worksafe BC/Occupational Health & Safety
Health, Safety and Reclamation Code for Mines in 
British Columbia

Personal Protective Equipment
Mobile Equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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Safe Work Procedure

28.3  Equipment Lockout

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Electrocution
Fall Injury 
Pinch Points

Steel toed
Eye protection
Hand protection

SAFE WORK PROCEDURES
Before any maintenance is performed on your equipment ensure proper lockout

1. Inspect the piece of mobile equipment needing repair to determine what repair is needed

2. Turn the machine ignition off and remove key, or if machine has push start button remove the 

battery ground cable

3. Close and lock console if it has a cover and place the key in your pocket

4. Place a lock out tag on the door handle or ignition

5. If more than one person is working on the equipment, both people must place a lock out on the 

machine

6. If it a mobile piece of equipment, use the chocks to ensure non movement by others

7. Repair the machine

8. After repair unlock the cover and replace the key

9. If you require the machine running to test the repair, stand clear of any hazard locations. Do not 

approach any moving part while machine is running  

10. Always review manufacture’s lockout procedures

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure
REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC / Occupational Health & Safety
Personal Protective Equipment
Fall Protection

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.4  Emergency Response

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Serious Injury
Potential Fatality
Fire/Explosion
Burns
Rock slide
Slumping

Steel toed Boots
Hard hat
Reflective vest
Hard hat
Eye Protection

Fire Extinguisher Training

SAFE WORK PROCEDURES

1. Notify supervisor/office

2. Supervisor will:

A. Coordinate control

B. Shut down operations if necessary

C. Alert all workers

D. Contact emergency workers or designate someone to do so

3. Perform First Aid on persons who may require it

4. Follow evacuation procedure if necessary

5. Stay calm and follow supervisor direction

6. Following emergency, cooperate with any investigation questions and fill out a report

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for ines in 
British Columbia
Worksafe BC/Occupational Health & Safety

General Workplace Requirements
First Aid Reviewed
Personal Protective Equipment
Fire and Explosive Hazards
Workplace Hazardous Materials Information
Chemical and Biological Substances

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.5  Evacuation

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Inhalation of smoke First Aid
Inhalation of chemicals / toxins
Potential death

Steel toed Boots First Aid

SAFE WORK PROCEDURES

1. Sound alarm and notify all persons in the area of the emergency

2. Appoint someone to call 911 and/or appropriate responders

3. Evacuate by the nearest safe exit

4. Ensure any and all injured persons and visitors are escorted to the muster area or off site

5. Check wind direction and proceed to the evacuation station upwind of the hazard.

6. A head count and roll call will be conducted by designated person

7. Stay at the evacuation muster area until all clear has been given

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:

Health, Safety and Reclamation Code for mines in 
BCWorksafe BC/Occupational Health & Safety

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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Safe Work Procedure
28.6  Excavator

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Other workers and equipment
Pinch points 
Slip/Trip Operator 
Vehicle damage/malfunction

Steel toed
Eye protection
Hand protection
Hard hat

Operator Trainer

SAFE WORK PROCEDURES

1. Inspect work area for sufficient swing room and any hazards that may be present

2. Do pre-trip inspection an machine and start using Cold Start Procedure

3. Ensure bucket and boom are working properly

4. Follow through with task carefully.  Always be aware of surroundings

5. Park on level ground with bucket to the ground

6. Allow for enough cool down time before shutting off machine

7. Close and lock doors and install window guards 

8. Dismount machine using 3 point contact method

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Worksafe BC/Occupational Health & Safety
Health, Safety and Reclamation Code for Mines in 
British Columbia
Personal Protective Equipment
Pedestrian and Equipment Traffic
Mobile equipment
Tools Machine & Equipment
Fire Extinguisher

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.7  Fire Extinguisher

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Inhalation of smoke 
Inhalation of chemicals / toxins 
Inhalation of carbon monoxide 
Burns 

Steel toed Boots
Eye protection
Hand protection
Hard hat
Respiratory protection

Fire Extinguisher Training

SAFE WORK PROCEDURES

1. Remove applicable extinguisher from hanger

2. Carry extinguisher in upright position to fire

3. Pull pin of extinguisher, hold hose or horn in one hand

4. Pull the trigger, aiming at base of fire, squeeze the handle and sweeping motion

5. Report use of extinguisher

6. Take extinguisher out of service and have it re-charged

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment
Fire and Explosive Hazards

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.8  Fire Fighting

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Inhalation of smoke 
Inhalation of chemicals / toxins 
Inhalation of carbon monoxide 
Burns 

Steel toed Boots
Eye protection
Hand protection
Hard hat
Respiratory protection

Fire Extinguisher Training

SAFE WORK PROCEDURES

1. Follow the Emergency Procedures practiced during fire drills
2. Approach the fire upwind if hazardous goods could be burning
3. If required use Self Contained Breathing Apparatus
4. Fire Fighting Equipment:

Shovels
A. Smother fire flame at source
B. Use earthen material void of flammable matter
C. Dampen area with water or neutralizing agent

Fire Extinguishers
A. Ensure previously that the extinguisher is rated to extinguish all manner of fires
B. Hold extinguisher upright
C. Pull security pin handle
D. Aim nozzle at base of fire
E. Squeeze or press the handle
F. Sweep the nozzle from side to side until the fire goes out
G. Ensure chemical does not blow into anyone's face

Water Tanks
A. Hand pump tanks; apply water at source of flame
B. Large Tanks: Ensure motor ignition will not ignite fugitive emissions
C. Position tank to enable easy access and removal from fire site
D. When fire is under control, dampen immediate area to suppress the potential of flare up

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.9Fire on the Work Site

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Inhalation of smoke 
Inhalation of chemicals / toxins 
Inhalation of carbon monoxide 
Burns 

Steel toed Boots
Eye protection
Hand protection
Hard hat
Respiratory protection

Fire Extinguisher Training

SAFE WORK PROCEDURES

1. Clear the area of unauthorized personnel
2. Determine size of fire

A. SMALL: Attempt to extinguish small fire only if no back up support and you are 
knowledgeable in fire fighting

B. LARGE: Company teams should not attempt to put out large fire
3. Notify supervisor, who will notify the head of fire response team to attempt to put out fire
4. Remove one or more of the four elements of fire (oxygen, fuel, heat and chemical chain reaction) 

to extinguish
5. Determine class of fire so that proper extinguisher is selected

Class A: occur in combustible materials (paper, wood, straw, cloth)
Class B: Occur over the surface of flammable liquids (gasoline, oil, grease)
Class C: occur in electrical equipment

6. Use short bursts on fire
7. If attempt is successful, all procedures may be ended. If unsuccessful, provide the following 

information:
A. Exact location of fire
B. Type of fire
C. Whether medical assistance is needed 

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment
Health, Safety and Reclamation Code for Mines in 
British Columbia

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.10 First Aid Injuries

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Infection
Soreness 

Steel toed Boots
Eye protection
Gloves

First Aid
Eye Wash Station

SAFE WORK PROCEDURES

1. In the event of a minor injury, report the accident to your supervisor and obtain First Aid from 
qualified personnel

2. Record injury in the First Air Record book
3. Fill out WCB forms
4. Report any further discomfort following the injury

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment
Health, Safety and Reclamation Code for Mines in 
British Columbia

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.11  Flag Person

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Slip/Trip
Vehicle Traffic
Airborne Particle
Muscle Strain

Steel toe Boots
Eye protection
Gloves
Reflective Clothing
Communication Device

Flag Person Training
Traffic Control Procedures

SAFE WORK PROCEDURES

1. Stand at a location approximately 20m from where construction begins on the shoulder or 
passenger side of vehicle

2. Hold the sign with the arm closest to the lane of oncoming traffic
3. Plan your escape route, do not stand between vehicles or other obstructions which may block you 

if you need to get out of the path of danger
4. Pay attention to all oncoming traffic, as well as what is going on behind
5. Be assertive and ensure that you are visible at all times
6. If an incident does arise, make sure that ALL workers are warned

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment
Traffic Control

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.12  Fueling Vehicle

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Eye injury 
Fire/Explosion 
Burns 

Steel toed boot
Eye protections
Hand protection

Certification

SAFE WORK PROCEDURES

1. Bring vehicle to pump

2. Shut off ignition, extinguish any smoking material, leave cell phone in vehicle

3. Remove fill cap

4. Insert nozzle in to tank and flip lever to on position

5. Fill until click is heard or to desired amount then turn lever to off position

6. Place nozzle back on holder and replace the fill cap

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Worksafe BC/Occupational Health & Safety

Personal Protective Equipment
Fire and Explosive Hazards 
Workplace Hazardous Materials Information

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:



KALUM QUARRY SAFETY MANAGEMENT PLAN

Created: 2016 Page 63 of 141 Revised: Version: 

This document is the property of Kalum Quarry Limited Partnership

SAFE WORK PROCEDURE

28.13  Function of Management

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Steel toe Boots
Eye protection
Hard Hat
Reflective Clothing
Any other safety equipment as 
per job site / task performed

SAFE WORK PROCEDURES

1. Use all required PPE

2. Employee orientations every year

3. Train all workers through offered programs

4. Provide all safety devices

5. Encourage and participate in safety inspections

6. Support company safety committee

7. Provide safety education through weekly toolbox meetings and documentation of these

8. Investigate accidents, near misses and incidents and implement corrective measures

9. Provide a safe work environment for all

10. Do not allow employees to work unsafely to save time or money

11. Do not allow employees to opt out of toolbox meetings

12. Not to ignore any employee concerns regarding safety

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation /code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety
Duties of Employers
Duties of Owners

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years 

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.14   Handling Diesel Fuel

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Toxic Vapours
Flammable 

Steel toed boot
Hand protection

SAFE WORK PROCEDURES

1. Fill tanks in well vented area outside

2. Store all decanted diesel outdoors

3. Label all decanted containers as per WHMIS

4. Extinguish all flames, sparks and cigarettes while using it

5. Turn off engine before filling equipment or slip tanks

6. Use genuine spill proof gas containers if necessary to transport fuel to a site

7. Wash hands thoroughly after handling

8. Avoid inhaling fumes

9. Clean up spills immediately using spill kit

10. Berm around bulk storage facilities

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Worksafe BC/Occupational Health & Safety

General Workplace Requirements
First Aid Reviewed 
Personal Protective Equipment
W.H.M.I.S - Requirement, Labelling, MSDS
Chemical & Biological Substances

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.15   Handling Gasoline

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Toxic Vapours
Flammable 

Steel toe boot
Hand protection

Fire Extinguisher Training
WHIMIS
First Aid

SAFE WORK PROCEDURES

1. Fill tanks in well vented area or outside

2. Store all decanted gasoline outdoors

3. Label all decanted containers as per WHMIS

4. Extinguish all flames, sparks and cigarettes while using it

5. Turn off engine before filling equipment or slip tanks

6. Use genuine spill proof gas containers if necessary to transport fuel to a site

7. Wash hands thoroughly after handling

8. Avoid inhaling fumes

9. Clean up spills immediately using spill kit

10. Berm around bulk storage facilities

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Worksafe BC/Occupational Health & Safety

General Workplace Requirements
First Aid Reviewed 
Personal Protective Equipment
W.H.M.I.S - Requirement, Labelling, MSDS
Chemical & Biological Substances

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.16 Hauling Gravel

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Vehicle Damage
Vehicle Malfunction
Other workers and Equipment
Airborne Particles

Steel Toe Boots
Eye Protection
Hand Protection

SAFE WORK PROCEDURES

1. Pull up to loading location. Avoid backing in if possible

2. Put truck in park

3. Stay in truck while loader is loading, keep an eye on load in rearview

4. Wait for signal from loader before moving from loading area

5. Ensure truck is not overloaded

6. Drive carefully with load to dump site

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment
Mobile Equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.17   Heavy Equipment Operators

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Vehicle Damage
Other workers and Equipment
Slip/Trip 
Pinch points

Steel Toe Boots
Eye Protection
Hand Protection
Hard hat

Operator training

SAFE WORK PROCEDURES

7. Do pre-trip inspection on machine and start using Cold Start Procedure

8. Check all gauges and ensure back up alarm are working properly

9. When proceeding to the work location, check the brakes

10. Turn on beacon light

11. While traveling, allow faster traffic to pass if safe to do so

12. At job site, inspect area for any hazards

13. Always be aware of other workers and equipment in work area

14. When parking, park out of way and rest buckets/blades on ground where applicable

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment
Mobile Equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.18  Hot Engine Stopping

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Engine Failure
Vehicle or Property damage
Serious Injury

Steel toe boots
Eye protection

SAFE WORK PROCEDURES

1. Park the machine on stable level ground

2. Place machine in neutral or park and set parking brake

3. Slow motor to idle

4. Dismount machine using three point contact method

5. Do walk around inspection to check for leaks and repairs

6. Do not idle for longer than 15 minutes

7. Mount machine using 3 point contact and turn engine off

8. Dismount using point contact and perform post trip inspection and record in daily log

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC / Occupational Health & Safety
Personal Protective Equipment
Mobile equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.19    House Keeping

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Slip/Trip 
Chemical exposure 
Muscle strain

Steel toed boot
Hand protection
Eye Protection

SAFE WORK PROCEDURES

1. Work areas should be cleaned before, after, and during a task

2. Make sure all cords and hoses are properly wound and out of walking path

3. Pick up all hand tools when finished using them

4. Clean any spills immediately

5. Dispose of any unused oil, cleaning supply, or any other chemical properly

6. Ask for help for lifting any object that is to heavy for one person

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Worksafe BC/Occupational Health & Safety

General Workplace Requirements
Personal Protective Equipment 
Musculoskeletal Injuries
Workplace Hazardous Materials Information

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:



KALUM QUARRY SAFETY MANAGEMENT PLAN

Created: 2016 Page 70 of 141 Revised: Version: 

This document is the property of Kalum Quarry Limited Partnership

SAFE WORK PROCEDURE

28.20  Incident / Accident Response

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Potential Death
Potential Injury

Steel toed boot
Hand protection
Eye Protection
Reflective Vest
Hard Hat

First Aid

SAFE WORK PROCEDURES
1. Stop everything. 

2. Call safety rep/supervisor or foreman

3. Safety rep, supervisor or foreman to initiate response procedure and call 911

4. Ensure that equipment involved is not moved and incident/accident scene is not disturbed 

5. In case of an injury, allow personnel trained in First Aid to take care of casualty victim as soon 

as possible

6. Ensure the casualty is not moved unless a greater and imminent danger will arise by leaving 

them in original position and location 

7. If the site is remote or hard to locate, have someone go out to the street or roadway to flag in 

the ambulance 

8. Upon ambulance arrival, inform and assist medical personnel as required Upon ambulance 

arrival, inform and assist medical personnel as required 

9. After assessment and statements have been taken, follow instructions from your supervisor 

10. All dangerous occurrences, even those that do not involve injury or property damage must be 

reported to the  Workplace Safety and Health

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment 
First Aid

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.21   Investigating on the Job Accident

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Steel toed boot

Safe Work Procedure

1. Take control of the scene 

2. Ensure that injured persons are cared for and that no further injury or damage occur 

3. Report all injuries or damages immediately 

4. Examine equipment or materials involved, and collect and safeguard any physical evidence 

5. Take pictures of the scene 

6. Interview people involved and obtain written statements 

7. Analyze all available information to determine causes 

8. Look for causes where the system failed the worker and not where  the worker failed the system 

9. Determine what corrective action will prevent recurrence 

10. Complete an incident report

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment 
First Aid

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.22   Labours

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Slip/trip
Muscle strain
Heavy machinery
Pinch points
Working alone

Steel toed boots
Safety glasses
Safety gloves
Hard hat
Reflective vest
Ear protection

SAFE WORK PROCEDURES

1. Do an inspection of work area before starting any task

2. Make eye contact with all equipment operators to ensure they see you

3. Stay alert and periodically look at surroundings to ensure safety

4. Request assistance to move all heavy or awkward objects

5. Practice good housekeeping

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure
REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Worksafe BC / Occupational Health & Safety
General Workplace Requirements
Personal Protective Equipment 
Musculoskeletal Injuries
Hearing Conservation and Noise Control

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.23    Loader Operator

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Other workers and equipment
Vehicle Damage
Slip/trip
Pinch Point

Steel toed boots
Safety glasses
Safety gloves
Hard hat
Reflective vest
ROPS

Operator Training

1. Ensure operator has received company orientation and trained in the safe operation of 
the equipment 

2. Do pre-trip inspection and record in pre-trip book on machine 
3. Enter and exit the cab by grasping the handhold or handrail and step or stairs provided. 

Maintain 3 point contact 
4. Use extra caution whenever entering or exiting the cab on sloped ground or in windy 

conditions. The door is heavy.  Serious injury may result if gravity or wind causes door to 
slam shut and pinch hand or arm 

5. Prior to starting the engine, adjust seat and fasten seatbelt, adjust mirrors and ensure 
good visibility for operation 

6. Start using cold start procedure, observe all gauges and warning lights for normal 
operation 

7. Conduct operational checks, testing the functions associated with pedals, levers and 
switches  

8. Secure the door in either the open or closed position, ensuring the latch is fastened 
9. Move to work area ensuring to carry the bucket low and tilted slightly back 
10. While traveling, allow faster traffic to pass if safe to do so 
11. Operation on sloped or inclined surfaces increase tipping and rollover hazard. 
12. Never allow anyone to remain downhill of the loader on a sloped surface 
13. Park on level ground with the bucket resting on the ground and apply the brake

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure
REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC / Occupational Health & Safety
Mobile Equipment
Personal Protective Equipment 

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:



KALUM QUARRY SAFETY MANAGEMENT PLAN

Created: 2016 Page 74 of 141 Revised: Version: 

This document is the property of Kalum Quarry Limited Partnership

SAFE WORK PROCEDURE

28.24    Loading Excavator

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Pinch points 
Slip/Trip 
Fall Injury
Vehicle damage

Steel toe boots
Eye protection
Hand protection
Hard Hat

Operator Trainer

SAFE WORK PROCEDURES

1. Enter excavator using the 3 point contact method 

2. Drive up to back of trailer, making sure you are straight and properly aligned. 

3. Set bucket on trailer to lift front of tracks. Creep the excavator up the beaver tail. 

4. Before the excavator counter balances, turn it around and use the boom to raise the back 

end on to the trailer 

5. Crawl to front of trailer and fold up excavator to its lowest position 

6. Make sure safety switch is engaged and exit machine using 3 point contact method

7. Secure excavator with two chains using 4 point contact 

8. Ensure all buckets etc. are securely fastened to deck

9. Proceed to job

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC / Occupational Health & Safety
Personal Protective Equipment
Pedestrian and Equipment Traffic
Mobile equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.25    Loading Loader

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Pinch points 
Slip/Trip 
Fall Injury
Vehicle damage

Steel toe boots
Eye protection
Hand protection
Hard Hat

Operator Trainer

SAFE WORK PROCEDURES

1. Enter loader using 3 point contact method

2. Drive up to back of trailer, making sure you are straight and properly aligned.

3. Using the bucket, gently push down on back of trailer until it is low enough to drive the front  wheels on

4. Proceed to drive on to trailer until bucket is at front of trailer.  Keep bucket no more than 6" from deck

5. Lower bucket and set parking brake

6. Exit loader using 3 point contact method

7. Dismount trailer by sitting on deck and pushing off. Jumping off trailer is prohibited

8. Secure loader with two chains using 4 point contact

9. Inspect load and proceed to job

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC / Occupational Health & Safety
Personal Protective Equipment
Pedestrian and Equipment Traffic
Mobile equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.26 Manual Lifting

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Muscle strain
Pinch points
Slip / Trip

Hand protection
Steel toe boots

SAFE WORK PROCEDURES

1. Check to see if object is too heavy by tipping it slightly.  Never attempt to lift alone if it is too 

heavy or awkward

2. Take a good stance with feet planted firmly, legs shoulder width apart.  Ensure you are on level 

ground

3. Get a firm grip with your hands rather than just fingers

4. Keep back straight, almost vertical. Bend at the hips

5. Hold load close to your body, keeping weight of your body over your feet for good balance

6. Use large leg muscles to lift. Push up with the foot positioned in the rear as you start to lift

7. Lift steadily and smoothly, avoid quick, jerky movements

8. Avoid twisting motions, turn the forward foot and point it in the direction of the eventual movement

9. Never try to lift more than you are accustomed to

10. Always get help when lifting bulky loads

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure
REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
WorkSafe BC/Occupational Health & Safety

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.27    Mount - Dismount Heavy Equipment

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Pinch points 
Slip/Trip Operator 

Gloves
Hearing Protection 
Hard Hat
Safety Glasses
CSA Approved Steel toe boots
High Visibility Apparel

Certification

SAFE WORK PROCEDURES

1. Ensure that the machine is equipped with side grab rails and steps. 

2. Clean mud off boots before climbing onto the machine. 

3. Face the machine and step onto the first step. 

4. Maintain 3-point contact at all times. (2 hands and 1 foot or 2 feet and 1 hand.) 

5. Climb into cab or other areas provided with non-slip surfaces. 

6. To get off the machine, make sure the machine is parked and further movement prevented. Shut 
off the machine if necessary. 

7. Step out of the cab onto the ladder and while facing the machine descend using 3-point-method.

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure
REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:

Worksafe BC/Occupational Health & Safety

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.28    PPE - Eye Protection

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Safety Glasses Care of

Use of

SAFE WORK PROCEDURES

1. Management will supply a clean, up to date, proper fitting and effective eye protection

2. Management will ensure adequate training for the maintenance, use and care

3. All employees are required to wear the approved eye protection when working or walking through 

any worksite. The only exception is operators while seated in the cab of the equipment & office 

staff

4. All employees are responsible for ensuring that it is appropriate for the hazards, worn properly 

and in good condition and not to be altered in any way

5. All workers are responsible for ensuring that the safety glasses are with them all day each day.

6. It is the responsibility of the worker to turn in old and worn out glasses for new ones as needed

7. Full face shields or goggles will be used when the work at hand requires maximum eye protection

8. Workers engaged in welding are required to use a full welder's face shield

9. Workers who are cutting or burning metals are required to wear goggles with the appropriate 

darkened lens

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure
REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
WorkSafe BC/Occupational Health & Safety

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.29   PPE - Foot Protection

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Foot injury 
Ankle injury 
Corrosive chemicals

Steel toed work boots Care of
Use of

SAFE WORK PROCEDURES

1. It is the responsibility of the employee to supply steel toed work boots that cover the ankle bone 
and gives support to the ankle as per CSA Standards

2. It is the responsibility of the employee to wear these steel toed boots each and every day
3. All footwear is to be kept tied as to not pose a tripping hazard
4. A requirement for specialized footwear as dictated by the hazards will be supplied by the 

employer

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure
REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
WorkSafe BC/Occupational Health & Safety

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.30    PPE - Head Protection

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Hard Hat Care of

Use of

SAFE WORK PROCEDURES
1. Management will supply a clean, up to date, proper fitting and effective hard hat
2. Management will ensure adequate training for the maintenance, use and care
3. All employees are required to wear the approved head protection when working or walking 

through any work site. The only exception is operators while seated in the cab of the equipment & 
office staff

4. All employees are responsible for ensuring that it is appropriate for the hazards, worn properly 
and in good condition and not to be altered in any way

5. All workers are responsible for ensuring that the hard hat is with them all day each day.
6. It is the responsibility of the worker to return the hard hat at the end of their employment with

this company so as not to be charged the cost of a replacement hard hat

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure
REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
WorkSafe BC/Occupational Health & Safety

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.31    PPE – Hearing Protection

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Risk of Hearing Loss Ear Plugs

Ear Muffs
Care of
Use of

SAFE WORK PROCEDURES
1. Management will supply a clean, up to date, proper fitting and effective hearing protection
2. Management will ensure adequate training for the maintenance, use and care
3. All employees are required to wear the approved hearing protection when working or walking 

through any work site. The only exception is the office staff
4. All employees are responsible for ensuring that it is appropriate for the hazards, worn properly 

and in good condition and not to be altered in any way
5. All workers are responsible for ensuring that the hearing protection are with them all day each 

day.
6. It is the responsibility of the worker to ensure that they have daily supply of ear plugs with them
7. Ear muffs will be used when the work at hand requires maximum hearing protection
8. All workers are required to use approved hearing protection when working in or traveling through 

any work site that is designated as a "High Noise Area" or has a noise level above 85 dBA

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure
REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
WorkSafe BC/Occupational Health & Safety

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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28.32    PPE - High Visibility Vest

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Low visibility
Traffic hazards
Lighting conditions

Visibility Vest
Steel Toe Boots

Care of
Use of

SAFE WORK PROCEDURES
1. Supervisor/Management will supply a clean, up to date, proper fitting and effective high visibility 

vest
2. Supervisor/ Management will ensure adequate training for the maintenance, use and care
3. All employees are required to wear the safety vest when working or walking through any work 

site.
4. All employees are responsible for ensuring that it is appropriate for the hazards, worn properly 

and in good condition and not to be altered in any way
5. All workers are responsible for ensuring that the high visibility vest is with them all day every day.

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure
REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
WorkSafe BC/Occupational Health & Safety

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.33   PPE – Protective Clothing

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Radiant heat 
sharp objects 
jagged objects
punctures
graze the skin

Steel toed boots 
Protective clothing

Care of
Use of

SAFE WORK PROCEDURES
1. Supervisor will supply personal protective equipment that is appropriate for the risk of injury to a 

worker skin
2. Management /Supervisor will ensure adequate training for the maintenance, use and care
3. If a process creates a risk to the safety or health of a worker the employer will provide the worker 

with:
 clothing that is appropriate for the risk
 as needed launder or dispose of the protective clothing

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure
REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
WorkSafe BC/Occupational Health & Safety

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.34    PPE – Respiratory Protection

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Poisonous gases/ Chemicals 
Lack of Oxygen
Dust

Respirators Care of
Use of
Selection of

SAFE WORK PROCEDURES

1. All employees are required to use approved respirators when working in or traveling through a 
work site that contains airborne contaminates or when handling products that may become 
airborne contaminates

2. Ensure that respiratory equipment is provided to a worker is
 Is appropriate for the risk to which the worker is or may be exposed
 Is selected, used and maintained in accordance with CSA standards
 Proper size and makes an effective seal to the facial skin of the worker where a tight fit is 

essential to proper functioning
 Kept in a convenient and sanitary location when not in use
 Not shared by workers unless it is cleaned before different workers use it

3. Ensure that a worker using the respiratory equipment is adequately trained by a competent 
person in the proper fit, testing, maintaining, use and cleaning of the equipment

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health Safety and Reclamation Code for Mines in 
British Columbia
WorkSafe BC/Occupational Health & Safety

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.35    Rock Truck Operator

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Pinch points 
Slip/Trip Operator 
Vehicle damage/malfunction

Steel toed
Eye protection
Hand protection
Hard hat

Certification

SAFE WORK PROCEDURES

1. Perform pre trip inspection on rock truck

2. Inspect work area for any potential hazards

3. Pull up as close as possible to loading area, if backing up use a spotter

4. Wait for signal that truck is full then proceed to dump area

5. Dump slowly and cautiously

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure
REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Worksafe BC/Occupational Health & Safety 

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.36    Safeguards

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Lacerations 
Amputation 
Pinching

Eye Protection
Hand Protection
Hard Hat

Manufacturer's specifications

SAFE WORK PROCEDURES

1. They should prevent contact: the safeguard must prevent hands, arms or any other part of a 
worker's body from making contact with dangerous moving parts.

2. A guard should not only prevent accidental contact but should prevent workers from intentionally
going around or bypassing the guard

3. They should be secure: If the guard is easily removable, this means it will be ineffective.  The 
guard should be of durable material and should be bolted or screwed on so that they require tools 
for removal

4. They should create no new hazard: the guard itself should not create a new hazard. The guards 
should be affixed in manner that eliminates sharp edges

5. They should create no interference: A good guard should allow the employee to work comfortably 
and effectively -- since otherwise it may be removed

6. They should allow safe maintenance: If possible, guards should be designed so as to allow minor 
maintenance on the machines without either removing the safeguards or being exposed to the 
hazard.  If the guard must be removed or deactivated, then lock out procedures should be 
followed before any maintenance is performed

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure 

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.37    Securing Equipment on Trailer for Transportation

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Slip/Trip 
Pinch points
Vehicle damage

Eye Protection
Steel Toe Boots
Hand Protection

SAFE WORK PROCEDURES

1. Ensure that machine (load) is on trailer properly and that brake is set
2. Secure machine starting at front
3. Front chains will be pulled forward, rear will be pulled towards back
4. Use two chains and secure them at 4 separate contact points
5. Once chains are tightened, do an inspection to ensure none came undone
6. Check load over
7. When pulling load, periodically check it in rear view

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment
Machinery and Equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.38     Serious Injury 

Facility: Written By: Approved By: Date Created Date of Last
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Potential death 
Loss of limb 
Infection

Eye Protection
Steel Toe Boots

First Aid

SAFE WORK PROCEDURES

1. Shut down all machinery in area of injured person
2. Ensure that further hazards are controlled. This may require reference to Fire or Spill procedures 

by Fire or Spill teams
3. Call in the First Aid team to provide aid to the injured person. (Do not move the patient if there is 

suspected spinal injury unless the persons' life is in danger due to an imminent hazard)
4. Notify supervisory staff who will call for outside medical help
5. Send a member of the first aid team to hospital to determine victim's condition and/or provide 

information for the hospital
6. When it is possible to do so, the patient will obtain a doctor report form to be filled out by doctor 

and be returned to employer within 3 working days
7. Once able to, the injured person will check in with supervisor regularly by telephone in case 

information is needed regarding the accident

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment
Machinery and Equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.39   Setting the Brake

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Vehicle/property damage 
Serious injury 
Pinch points 
Chocks/Blocks

Eye Protection
Steel Toe Boots
Hand Protection

SAFE WORK PROCEDURES

1. Block/chock vehicle
2. Release maxi brakes
3. Grasp the end of the slack adjuster where it is attached to the pushrod and pull back
4. The pushrod will only move so far then the brake shoes will contact the drum internally
5. Allowable travel is normally 1 -11/2 inches
6. Place 9/16 wrench on adjusting screw and push toward slack adjuster to free locking collar
7. Adjust screw until the shoes are tight to the drum, then back off a half turn
8. Ensure the locking collar comes up when done
9. Tap the drum with the wrench, if a dull thud then the shoes are still in contact with the drum. If a 

ring the shoes are clear
10. When finished have co-worker apply brakes and make sure the slack adjuster is at no more than 

90 degrees to the brake chamber
11. Remove chocks and blocks

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment
Machinery and Equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.40     Site Inspections

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Slips/Trips/Falls 
Serious injury 
Traffic

Eye Protection
Steel Toe Boots
Hand Protection
Hearing Protection
High visibility vest

SAFE WORK PROCEDURES
1. Wear all applicable PPE
2. Review previous inspection reports to ensure previous deficiencies have been corrected
3. To be completed at a minimum as per the Site Inspection policy states or more often as required
4. Ensure you record and date your findings in the inspection book (pictures are excellent resource)
5. Record all staff (subcontractors also) at the location
6. Check that all pertinent permits and documents are in place
7. Record and identify all deficiencies copy of the inspection report to be discussed with the staff 

and supervisor on site
8. Copy of inspection to be submitted to WSH Committee/Worker Representative and Management

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment
Machinery and Equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.41    Spill Containment

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Chemical Inhalation 
Serious injury 
Chemical Burns

Eye Protection
Steel Toe Boots
Hand Protection
Hearing Protection
High visibility vest
Respirator
Chemical Resistant suit
Spill Kit

Spill Containment Training
WHMIS

SAFE WORK PROCEDURES

1. Stop the spill at the source if possible
2. Cover drains and other escape routes if possible
3. Using patch kit, valve plug, or whatever is needed to patch the hole(s)
4. Contain the spill using the best method

A. Build Dyke
B. Replace or repair leak proof container
C. Channel spill to a contained area or container
D. Place an empty container under the leak
E. Shift or rotate the leaking container to stop the leak

5. Using absorbent materials (soaker pads) to soak up the spill or solidify it
6. Push absorbent liquid mixture into approved container for proper disposal
7. Decontaminate any tools etc that came into contact with the spill (clothing, brooms, shovels)
8. Report and record the spill

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.42    Sun Protection

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Long sleeves
Sun burn 
Skin cancer 
Inflammation - cornea cataracts 
Blindness 

Eye Protection
Steel Toe Boots
Hand Protection
Hard Hat
SPF

SAFE WORK PROCEDURES

1. Be aware of UV warnings
2. Wear long sleeved loose fitting clothing to ensure no exposed skin
3. Apply sunscreen with minimum SPF 15 liberally to all exposed skin at least 15 minutes before 

sun exposure
4. Wear proper sunglasses that allow less than 1% UVB radiation
5. Drink plenty of liquids (not alcohol)
6. If sun burn occurs, make sure it is covered as to not get burned further
7. Seek shelter from the sun if possible

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in
British Columbia
Worksafe BC/Occupational Health & Safety
Personal Protective Equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.43     Time Management

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
MSI injuries 
Repetitive Motions

Steel toed boots Fire Extinguisher Training
Company Safety Rules/Policies

SAFE WORK PROCEDURES

1. Hurrying to make a deadline and taking short cuts can lead to accidents.
2. Be responsible for safety. When you see a hazard stop and eliminate it on the spot.
3. Report any hazards that cannot be easily fixed to your supervisor
4. Use the right tool for the job and use whatever safeguards are available
5. Know where emergency equipment is stored and how to use it.

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia 
Worksafe BC/Occupational Health & Safety

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.44    Unloading Excavator

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Vehicle or property damage 
Slip/Trip Hazards 
Pinch points

Steel toed boots
Eye protection
Hand protection
Hard Hat
ROPS

Equipment training/certification

SAFE WORK PROCEDURES

1. Park truck and trailer on level ground and set parking brakes.
2. Exit vehicle using three point contact
3. Set ramps
4. Remove chains/binders from machine and unplug exhaust
5. Mount trailer using caution and enter machine using 3 point contact method
6. Disengage safety switch
7. With excavator arm at rear of trailer slowly back up
8. Set arm on the ground and continue backing off the trailer until the tracks reach the ground
9. Swing the arm to the front of the machine to lower the deck and use the pressure to raise the 

front of the tracks and slowly creep down
10. Park on level ground.

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety 
Personal Protective equipment
Mobile Equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.45     Unloading Granular

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Vehicle or property damage 
Slip/Trip Hazards 
Pinch points

Steel toed boots
Eye protection
Hand protection
Hard Hat
ROPS

Equipment training/certification

SAFE WORK PROCEDURES

1. Back up to the dumping location with the use of a spotter
2. Park and ensure brake is applied
3. Exit cab using three point contact and inspect the ground to ensure it is level and firm
4. Roll up tarp
5. Enter cab using three point contact
6. Engage PTO(Power take-off) and pump
7. When hoist is lifting, trip the end gate
8. Hoist box to the final stage
9. When load is dumped slowly drive ahead a few feet and lower hoist
10. Disengage pump and PTO and close end gate.

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety
Personal Protective equipment
Mobile Equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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SAFE WORK PROCEDURE

28.46   Unloading Loader

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Vehicle or property damage 
Slip/Trip Hazards 
Pinch points

Steel toed boots
Eye protection
Hand protection
Hard Hat
ROPS

Equipment training/certification

SAFE WORK PROCEDURES

1. Park truck and trailer on level ground and set brake
2. Exit cab using three point contact
3. Remove chains from load
4. Set up ramps
5. Mount trailer using three point contact
6. Mount cab of loader using three point contact
7. Release brake and raise bucket or attachment 6" above the deck
8. Back up slowly and cautiously until loader is on the ground

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety
Personal Protective equipment
Mobile Equipment

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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Safe Work Procedure

28.47     Working Alone

Facility: Written By: Approved By: Date Created Date of Last 
Revision

KQLP October 2016

Hazards Present: PPE or Devices Required: Additional Training Required:
Serious Injury
Slip/Trip Hazards 
Pinch points

Steel toed boots
Eye protection
Hand protection
Hard Hat
Communication Device

First Aid
Equipment Training/Certification

SAFE WORK PROCEDURES

1. Get clear instruction of the task and the scope of work to be done

2. Ensure all required PPE and emergency contact information is available

3. Set up a check in schedule with your supervisor/management

4. Analyze the work site before starting and perform a Pre Job Hazard Assessment

5. Entering any trench or confined space is prohibited while working alone

6. Notify supervisor/management of any risks or hazards that cannot be controlled

If an emergency situation occurs while conducting this task, or there is an equipment malfunction, 
engage the emergency stop and follow the lock out procedure

REPORT ANY HAZARDOUS SITUATIONS TO YOUR SUPERVISOR

Guidance Documents/Standards:
Health, Safety and Reclamation Code for Mines in 
British Columbia
Worksafe BC/Occupational Health & Safety
Personal Protective equipment
Working Alone

This Safe Work Procedure will be reviewed any 
time the task, equipment or materials change and 
at a minimum of every three years

Reviewed By Worker Rep/Safety Manager:

Date:
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29 SAFE OPERATING PROCEDURES 
29.1Personal Protective Equipment 

Hardhat and high-visibility clothing to be worn when not inside the cab.

Safety boots in good condition, properly laced, must be worn at all times. Worn-out soles and 
heels could lead to slips and falls.

Eye protection will be worn where there is danger of falling or flying debris from equipment or 
loads, especially in windy conditions.

Hand protection will be worn when handling cable or any other material where there is danger of 
cuts or puncture injury.

Hearing protection will be worn when exposed to noise levels exceeding 85dBA.

1. Mounting and dismounting – three-point contact will be used to mount and dismount 
equipment.

2. Inspection and repairs – machine or equipment will be inspected prior to use to ensure good 
mechanical condition. Special attention will be given to implements and their components.

When working around equipment for inspections or repairs, the equipment must be locked and 
tagged out, and immobilized and secured against inadvertent movement.

3. Housekeeping – cabs, steps, windshields, windows and mirrors must be kept clean at all 
times. All debris should be removed from around the equipment.

4. Parking – the machine or equipment must be parked on level ground, clear of hazards, to allow 
ease of access.

5. Travelling – operators must ensure that all connections to a towing vehicle are secured and 
attached properly.

Place all implements in the travel position.

Select a speed appropriate to ground conditions while maintaining control of machine.

Travelling on hills should be conducted in the direction of the slope, avoiding side hill travel.

Approach landing or roadway with caution taking into consideration limited visibility and blind 
spots.

Equipment should be cleaned prior to traveling roadways or being floated anywhere.

Keep right while traveling on enroute to and from work site, while maintaining radio 
communication.

6. Danger zone – danger zone is defined as the area around operating machines or working 
personnel, in which there is potential for being struck by moving equipment or objects. The 
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danger zone may vary according to the machine or work being performed. Operators must 
make sure that all persons, vehicles and equipment are clear of the danger zone before the 
vehicle or its components are moved.

7. Lockout – lockout procedures must be followed during mechanical service, repairs or 
inspection for the protection of employees and equipment.

Refer to company and manufacturer’s procedures on lockout. 
Communications while assisting in mechanical repairs – When operators are assisting 
mechanics to repair machines, clear communications must be established prior to starting the 
tasks. The operator and the mechanic must each know who will be responsible for: 

a) Starting or moving a machine

b) Ensuring that anyone involved is in a clear and safe position

c) Directing the movement of the machine

d) Ensuring that it is safe to resume working and that all guards are in place.

The operator must have a clear understanding of what is to be done and follow the specific 
lockout instructions and instructions given by the mechanic responsible for performing the job.

8. Fueling – shut off the engine of the towing vehicle while it’s being fueled. No smoking. Be 
aware of slip and trip hazards.

Beware of spills and splash-back. Return hose to its proper storage position when fueling
completed.

9. Hazardous materials – read WHMIS label. If there is no label, contact the supervisor. Refer to 
MSDS if further information is needed.

Use protective equipment and follow safe handling instructions as outlined on WHMIS label.
If an incident occurs, follow first aid instructions.
Use proper storage procedures.

10. Operating equipment

Prior to starting heavy equipment, the operator shall ensure that all personnel are out of the 
danger zone and the transmission is in neutral.

Maintain a safe operating distance between neighbouring equipment.

Understand the load limitation of the machine according to ground conditions. Apply the 
manufacturer’s standards for machine capacity and limitations. The operator should always 
know the maximum lifting capacity of the equipment before lifting a load.

Maintain communications between equipment.

Seat belts, if available, must be worn.

No unauthorized personnel will be allowed on the machine during operation.

In the event of leak of fuel or oil, switch the machine off immediately.
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If warning lights show or gauges register outside normal limits, switch off engine.

Never lift, move or swing any attachments or load over any person or other equipment/vehicles.

Be aware of overhead clearance. Watch for overhead power lines.

By signing below, both parties agree that all of the above items have been discussed and 
understood

Employee: ___________________ Supervisor: _________________ Date:_________
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29.2  Walking Guidelines

PROCEDURE  

 When walking always use caution.  Know where you are putting your feet with each 
step.

 Use extreme caution and trying your footing first when negotiating rock bluffs or steep 
slopes.

 When walking on steep hillsides carry tools in the downhill hand, enabling you to more 
easily cast the tool away from yourself should you fall.  

 Keep your boots tightly laced and in good, sharp condition.
 Always walk off the roadway to the high side when a loaded truck passes by you.
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29.3  Mechanical Lifting

PROCEDURES

These procedures are intended to guide employees on lifting heavy objects with mobile 
equipment.  To minimize the risk of injury to our crews these safe work procedures must be 
followed.

1.  Stay in the view of the mobile equipment operator at all times.

2.  Disconnect the attachment as per equipment’s safe work procedures (manufacturers’ 
procedures.)

3.  Inspect all straps and cables before using ensure you are using the right type for the task.

4.  Lift the object or attachment a few inches off the ground and verify that the straps will    hold 
and it’s balanced properly.

5.  Stay CLEAR of attachment in the air, use tag lines in order to control movement of load 
while suspended in the air.

6.  Do not at any time get between the load and any solid object.

7.  Load and unload attachment in safe location with lots of room to maneuver.

8.  Properly chain up attachment prior to moving or low bedding.
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29.4  USING A FIRE EXTINGUISHER

• While accessing a fire extinguisher CALL for help.  

•  Always approach a fire from the upwind direction (with wind at your back).

• Stand 2 – 3 meters from a fire when attempting to extinguish it (3-4 meters if dealing with 

flammable liquids).

• Locate an escape route before attempting to extinguish fire.

• Keep your back to your escape route.

• Hold the fire extinguisher in an upright position.

• Remove pin.

• Stay as low as you can when approaching the fire.

• Squeeze lever together with carrying handle.

• Direct discharge at the base of flames.

• Sweep flames off burning surface, moving discharge nozzle from side to side and from 

the leading edge of the flames to the rear.

• Stop applying the extinguishing agent when the flames go out.  You’ll need the residual 

powder to extinguish the fire again if the fuel re-ignites off a hot surface.  Slowly back 

away.  Never turn your back on an extinguished fire, it may re-ignite
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29.5 Manual Lifting

PROCEDURES

Many activities we perform at work can result in tired or sore muscles, which in turn may lead to 
serious injury.  At KQLP the physical demands of some jobs include frequent lifting of heavy 
items and being in awkward positions.  The chance of sprains and strains increases with the 
effort and frequency of lifts and with awkwardness of postures required to access and move 
these materials or handling of equipment.

These are some guidelines that can go a long way to reduce the risk of strains and/or sprains.

When pulling, pushing, lifting or carrying use these techniques:

1. Place feet apart for good balance.

2. Bend knees

3. Use smooth gradual motions.

4. Avoid reaching objects that are above shoulder height (keep objects and loads between your 
shoulders and mid-thigh level.)

5. Exercise regularly.

6. Warm up muscles used in work activities prior to shift.

7. Report any physical discomforts to your supervisor or first aid attendant before it’s too late.

8. Ask for help and give help when needed.

9. Stretch between busy periods and after breaks.

10. Work with your management team and your Health and Safety Committee members to 
prevent strains and sprains.
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29.5.1 Principles for preventing injuries from lifting 

Follow these safety principles when moving heavy or awkward objects:

1. Where possible use a helper.

2. Where possible, avoid lifting and carrying heavy or awkward objects.  Instead; use 
mechanical devices and use proper mechanical procedures.

3. Lift small loads by planning and adjusting weight distribution ahead of time.

4. Hold the object or load close to your body.

5. Avoid awkward postures such as bending, reaching, and twisting.  Try to keep load between 
knees and shoulders, without twisting your body.  Pivot with your feet instead of twisting your 
back.  

6. Bend at your knees, not at the waist.  This will help you keep your centre of balance and let 
the strong muscles in your legs do the lifting.

7. Lifting smoothly and slowly.

8. Get a good grip.  Use your hands not just your fingers to grip the load.  Wear gloves to 
protect your hands if necessary.

9. Avoid doing physically demanding lifting tasks for a long period.  If possible vary task with 
other activities. 



KALUM QUARRY SAFETY MANAGEMENT PLAN

Created: 2016 Page 106 of 141 Revised: Version: 

This document is the property of Kalum Quarry Limited Partnership

30 Forms 

30.1 Safety Meeting Record KQSMP 01

30.2 Weekly or Monthly Performance Report KQSMP 02

30.3 Incident/ Near Miss Investigation Form KQSMP 03 

30.4 Orientation Checklist KQSMP 04 

30.5 Worker Safety Observation Form – Competency Evaluation Record KQSMP 05

30.6 First Aid Kit – List KQSMP 06

30.7 First Aid Record KQSMP 07

30.8 Employers’ Report of Injury or Occupational Disease KQSMP 08

30.9 Equipment Operator’s Daily Checklist KQSMP 09

30.10 Record of Disciplinary Action KQSMP 10

30.11 Visitor Logbook form KQSMP 11

30.12 Blasting Incident Report KQSMP 12

30.13 Employee Emergency Contact KQSMP 13

30.14 Inspection Hazard Checklist KQSMP 14

30.15 Machinery Checklist KQSMP 15

30.16  Monthly Safety Summary

30.17 Year End Safety Summary
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  FORM KQSMP 01 
30.1Safety Meeting Record

DATE: MONTH:

LOCATION: TIME:

PRESENT: (tick box present)  √

Kalum Quarry √ Drilling TBD √ Crushing TBD √
Cooley, Don
Collins, Chris
Gerow, Ernie
Helin, Justin
Horner, Dwayne
Parker, Danny
Parker, Dustin
Stephens, Kyle
Hansen, Wayne

MEETING PROCEEDINGS
1. Record of previous meeting read by all and confirmed as a true record.

Confirmed:  Yes �  No �
2. Matters arising from the Record of the previous meeting.

______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________  

3. Review hazards.
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

4. Review any incidents or near misses.
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
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5. Review any safety alerts.
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

6. Review new/other matters.
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________

Distribution of Confirmed 
Minutes of Meetings: 

1(File) � (2) Notice Board �

Date:
Safety Coordinator – TBD

Date:
Pit Manager
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FORM KQSMP 02 
30.2  Weekly or Monthly Performance Report

Date: (M/D/Y)___________________

Hours worked

Man Power

Vehicles

Motor Vehicle Accident 

Injury / Illness Incident Classifications

First Aid Cases

Medical Treatment Cases

Modified Work Cases  (light 
duty/limited duty)

Lost Time
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FORM KQSMP 03 
30.3  Incident/Near miss investigation form

The reason for investigating an incident or near miss is to determine: the cause or causes of the 
incident; to identify any risks, hazards, systems or procedures that contributed to the incident; 
and to recommend corrective action to prevent similar incidents.

Incidents should be investigated by people knowledgeable about the type of work involved at 
the time of the incident. Relevant workers should also be involved in the investigation.

An incident /near miss investigation report should answer the WHO, WHERE, WHEN, WHAT, 
WHY and HOW questions with regard to an incident.

Details of the incident/near miss:

Date of incident:                                                   Time of incident:

Short description of incident / near miss:

Area where incident / near miss occurred:

Details of the incident/near miss investigation

Name of injured person (if relevant): Injury sustained(if relevant):

Name of person who reported incident: Date of report:

Name of person completing this form:

Telephone number: Date report completed:

Witness details

Name/s     Job title (if relevant)         Contact number

Name of person/s conducting investigation                   Job title (if relevant)

Contact number

.
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Immediate causes / Contributing Causes that may have been a factor to the 
accident/incident

What preventative action could have been 
taken? Why was this action not taken?     

How much experience did the employee have in 
the task/s that was being performed when the 
accident / incident occurred? What training has 
been provided? 

What is the chance of the accident / incident 
occurring again? 

Full description of events.

Who was involved:           Worker        Visitor        Contractor   

Briefly describe what happened including the sequence of events, investigate scene of incident 
or near miss; conditions present at time of incident; what was involved, what activity (if any) was 
taking place prior and at time of incident. What hazards was the worker exposed to? What 
hazards may have contributed to the incident occurring? (Attach photos if available)

INVESTIGATION RECOMMENDATIONS Outline recommended corrective action/s (i.e. 
solution/s) to prevent the recurrence of the incident eg. new equipment, re-engineer, re-design 
work area, re-design work practices, review training standards, etc

Investigators Recommendation Person to Action Completion date

IMPLEMENTATION  DETAILS 
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Date implemented Action taken Responsible person Review Date

Investigators Name:  Date:

Manager Date:

Attachments: e.g. photos, instructions, SWP etc.

List attachments:
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FORM KQSMP 4
30.4  Orientation Checklist

Employee Name:

Position (tasks):

Date hired: Date of Orientation:

Person providing orientation (name and position

Company Name

Topic Initials 
(trainer)

Initials 
(worker)

Comments

1.   Supervisor name:

Telephone #:  

2.  Rights & Responsibilities

(a) General duties of employers, workers, and 
supervisor
(b) Workers right to refuse unsafe work and 
procedure for doing so

3. Workplace health and safety rules
(a)___________________________________________

(b)___________________________________________

(c)___________________________________________

(d)___________________________________________

4. Known hazards and how to deal with them
(a)___________________________________________

(b)___________________________________________

(c)___________________________________________

(d)___________________________________________

5. Safe work procedures for carrying out tasks
(a)___________________________________________

(b)___________________________________________

(c)___________________________________________

(d)___________________________________________

6. Procedures for working alone or in isolation
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Topic Initials 
(trainer)

Initials 
(worker)

Comments

7. Measures to reduce the risk of violence in 
the workplace and procedures for dealing with 
violent situations
8. Personal protective equipment (PPE) – what 
to use, when to use it, and where to find it
(a)___________________________________________

(b)___________________________________________

(c)___________________________________________

(d)___________________________________________

9. First aid
(a) First aid attendant name and contact 
information

10. Emergency exits and meeting points
(a) Locations of emergency exits and meeting 
points

(b) Locations of fire extinguishers and fire 
alarms

(c) How to use a fire extinguishers

(d) What to do in an emergency situation

(11) Where applicable, basic contents of the 
occupational     health and safety program

(12) Hazardous material and WHM|IS
(a) What hazardous materials are in the 
workplace

(b) Purpose and significance of hazard 
information on product labels

(c) Location, purpose and significance of
material safety data sheets ((M)SDSs)

(d) How to handle, use, store, and dispose of 
hazardous materials safely

(e)Procedures for an emergency involving 
hazardous materials, including clean-up of 
spills

13. Where applicable, contact information for 
the occupational health and safety committee 
or the worker health and safety representative
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FORM KQSMP 05 

30.5  Worker Safety Observation Form – Competency Evaluation Record

Worker’s name:

Work Location:

Supervisor:

Observer: Date:

Description Yes No Not observed Comments

Wears required 
personal protective 
equipment

Follows safe work 
procedures and 
policies

Ask questions when 
does not know how to 
do a task safely

Practices good 
housekeeping

Demonstrates a safe 
attitude every day

General comments and observations:
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
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FORM KQSMP 6
30.6  First Aid Kit

These items must be kept clean and dry and must be ready to take to the scene of an accident. 
A weatherproof container is recommended for all items except the blankets. Blankets should be 
readily available to the first aid attendant.  

The level 3 first aid kit is the same as the level 2 kit except that, in addition, one portable 
suction unit is recommended.

line List of Required Items Required On Hand #ordered

1 blankets 3

2 14 cm x 19 cm wound cleaning 
towelettes, individually packaged

24

3 sterile adhesive dressings, assorted sizes, 
individually packaged

150

4 10 cm x 10 cm sterile gauze dressings, 
individually packaged

12

5 10 cm x 16.5 cm sterile pressure 
dressings with crepe ties

4

6 20 cm x 25 cm sterile abdominal 
dressings, individually packaged

10

7 cotton triangular bandages, minimum 
length of base 1.25 m

12

8 2.5 cm x 4.5 m rolls of adhesive tape 2

9 5 cm x 4.5 m rolls of adhesive tape 2

10 7.5 cm x 4.5 m crepe roller bandages 6

11 500 ml sterile 0.9% sodium chloride 
solution (saline) in unbreakable container

1

12 60 ml of liquid antibacterial soap in 
unbreakable container

1

13 universal scissors 1

14 11.5 cm stainless steel sliver forceps 1

15 penlight or flashlight with batteries 1

16 7.5 cm x 4.5 m esmarch gum rubber 
bandage

1

17 pairs of medical gloves (preferably non-
latex)

6
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18 portable oxygen therapy unit consisting of 
a cylinder (or cylinders) containing 
compressed oxygen, a pressure regulator, 
a pressure gauge, a flow meter and a 
non-rebreathing mask (may be kept in a 
separate container from the other 
supplies)

1

19 oropharyngeal airway kit (may accompany 
the portable oxygen therapy unit)

1

20 manually operated self-inflating bag-valve 
mask unit with an oxygen reservoir (may 
accompany the portable oxygen therapy 
unit)

1

21 patient assessment charts 6

22 first aid records and pen

23 pocket mask with a one-way valve and 
oxygen inlet

1
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FORM KQSMP 07  
30.7  First Aid Record [insert ] 

Click to open document in WorkSafe BC website
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KQSMP08
30.8   Employer’s Report of Injury or Occupational Disease [insert]

Click to open document in WorkSafe BC website
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30.9  Equipment Operator’s Daily Check             Machine:

Name: For week starting (Monday):
 Circle days worked.            FORM KQSMP 09
 Check deficiencies.
Pre-Work Inspection Monday Tuesday Wednesday Thursday Friday Saturday Sunday Comments and Corrective 

Action
Date 

Completed
Initials

Oil level

Oil pressure

Water level

Fuel tank or tanks

Brakes

Engine warm-up

Tires

Extras
Operational Inspection

Engine

Clutch

Steering

Transmission

Rear axle or final drive

Tracks
Idle Time Inspection

Leaks

Loose bolts

Broken (bolts, braces, glass, 
etc)

                  

Secure (wiring, oil/air/water 
lines)

                  

Tires

Lubrication

Fire ext. and tools

Spill kit

First Aid kit

Pre-work completed

Man-check arranged

PPE

No issues noted
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           KQSMP 10
30.10  Record of Disciplinary Action  

Employee Name_________________________  Date_______________________

Reason for discipline:

Health, Safety and 
Reclamation Code for Mines in 
British Columbia /WCB regulation

Company regulation 
violation

Failure to use standard 
operating procedure

PPE Unscheduled absence 
from the workplace

Verbal or physical abuse

Horseplay Drug or alcohol use on 
the job

Unsatisfactory 
performance

Other

Action Taken by Supervisor

Verbal Warning Written warning
Suspension of employee Dismissal of employee

The employee is hereby advised that this document will remain on your permanent company record 
for a period of one year.  During this time if there is a repeat offence, you may be terminated from 
employment.

Supervisor comments:

Employee Signature       Date

Supervisor  Signature       Date

FORM KQSMP 11 
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30.11 Visitor Logbook

        

KALUM QUARRY LIMITED PARTNERSHIP     

Date Visitors Name Time IN Time OUT Notes/Remarks
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   FORM KQSMP 12 
30.12    Blasting Incident Report  

(1) If a blasting accident occurs which causes personal injury, or if there is any other dangerous 
incident involving explosives, whether or not there is personal injury, the employer must

(a) report the incident immediately to the Board, and

(b) forward a written report of the incident to the Board without undue delay.

(2) The written report of the incident must contain

(a) date, time and location of the incident,

(b) names and certificate numbers of all blasters involved,

(c) names and occupations of any person(s) injured,

(d) types of explosives, detonators, and blasting machine used,

(e) a factual account of events including the blaster's log records

(f) action taken by the employer.
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Investigators Name:  Date: 

Attachments: e.g. photos, instructions, SWP etc.

Documentation and records will be maintained and kept on file.

Document  Control:
1 copy to file H/C & S/C
WCB
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FORM KQSMP 13  
30.13    Employee Emergency Contact Sheet

• Each crew member must inform the supervisor of any changes to their contact information.
• The completed form will retain it in his/her files and use the information only in the event of an 

emergency requiring notification of a relative or significant other.

Employee Name:

Home Address:

Home Phone Number:

Emergency Contact Person:
(Name and Phone Numbers)

Alternate Contact:
(Name and Phone Numbers)

Physician Name

Physician Phone Number

Medication(s) list

Blood Type:

Health Issues

Allergies:

If yes, do you have on your persons 
a EPIPEN/Benedryl

*The information on this sheet is confidential and will be stored in a secure location; access to the 
information will be limited to those with a need to know during an emergency. 
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FORM KQSMP 14   
30.14 Inspection Hazard Checklist

Safety Coordinator________________________________

Pit Manager________________________________

Visit dates…………/………………/……………/……………/…

A checklist to support the ongoing management and control of hazards at quarry sites. 

HAZARD CHECK N/A IDENTIFIED RISK PREVENTION
CONTROL

1 ACCESS/EGRESS

2 Clear access/egress to and from 
buildings/structures
and car parks

* eg entrance to building 
obstructed with cables
and tools

* eg housekeeping
procedures/practises 
to be implemented

3 Site road traffic management 
plan in place

4 Operational areas clearly 
separated from areas open to 
the public by signage and 
barriers

5 Vehicle access to operational 
areas is restricted

6 Creek/culvert crossings clearly 
defined along haul roads

7 Vehicles free of overhead 
obstructions

8 Overhead electrical power line
clearance above travel routes in 
accordance with BCH 
requirements

9 No visible road dust or unstable 
road edges

10 Signage on roads clearly 
indicates designated areas and 
traffic direction

eg housekeeping
procedures/practises procedures/practises 

Vehicle access to operational 

Creek/culvert crossings clearly 

Overhead electrical power li
clearance above travel routes in 

No visible road dust or unstable 

Creek/culvert crossings clearly 
defined along haul roads

Vehicles free of overhead 

eg housekeeping
procedures/practises procedures/practises 
to be implemented

Vehicle access to operational 

Creek/culvert crossings clearly 
defined along haul roads

Vehicles free of overhead 

Overhead electrical power line
clearance above travel routes in 

No visible road dust or unstable 
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11 Signage clear along roadways

12 Keyed security and fencing
around the site

13 Stockpile map and materials
loading area

14 Site induction / visitors
register

15 QUARRY EXCAVATIONS /
PITS

16 Quarry pit has appropriate 
benches of suitable width for 
material being extracted or 
rehabilitated in accordance with 
geotechnical advice in 
compliance with Work Plan and 
Reclamation Plan

17 Pit walls scaled to prevent fall of 
overhanging/loose material onto 
plant or personnel

18 Pit sumps and dewatering 
systems effective for 
rainfall/storm/runoff

19 Protection provided for benches 
and other potential fall areas

20 Sign posting and security 
fences/barriers provided along 
quarry pit perimeter

21 Daily excavation inspections 
completed and recorded with 
hazards identified and 
associated controls implemented

22 No gas/diesel or gas plant 
generating units operating within 
low-lying pit areas or within 
enclosed excavations

23 Face and haul road design and 
access compliance with Work 
Authority, Work Plan and 
Rehabilitation Plan
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24 Overburden and top soil 
stockpile position, stability and 
safety for carrying out work

25
EXPLOSIVES/BLASTING 
(TBD)

26 Magazine inventory records up 
to date

27 Magazine(s) licensed

28 Earth straps fitted to metallic 
structures and equipment

29 Locked doors have tamper proof 
latches

30 Magazines at safe distance from 
work areas

31 Magazine area tidy and clean, 
including any vegetation 
removed

32 Magazine appropriately 
constructed, bunded and 
maintained

33 Explosives stored correctly with 
detonators and explosives 
segregated in accordance with 
Expolsive Act and Regulations

34 Ignition sources separated 
adequately from magazine, 
including any smoking or spark 
generating activity

35 Security fencing and yard 
installed and maintained

36 Appropriate placard signage 
provided

37 Blast Management Plan in place 
and sign off / authorisation 
processes followed

38 Shot records / Blast Folios 
sighted
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39 Fly rock clearance methodology 
and associated personnel/public 
security measures identified

40 FIRE
41 Fire Management Plan in place

42 Ignition sources segregated from 
fuels and combustible materials

43 Suitable fire extinguishers 
provided

44 Extinguishers mounted 
appropriately and labelled

45 Extinguishers serviced every six 
months and records kept

46 Unimpeded access provided 
throughout site

47 EMERGENCY RESPONSE

48 Emergency response plan 
(ERP) in place, displayed and 
training provided

49 Command structure organisation 
chart and contact details 
included within ERP

50 Emergency response hazards 
known for quarry site and 
surrounding area

51 Warning systems in place

52 Evacuation Plan in place Escape 
routes mapped and 
communicated

53 Assembly points determined and 
designated on plan and 
signposted on site

54 Drills conducted with employees, 
contractors and emergency 
services and records kept

55 Designated fire wardens 
nominated on notice boards and 
trained
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56 Communication systems (eg 
radio systems) provided and 
maintained

57 External emergency service 
agencies consulted (drills, 
evacuations, incident response, 
fire protection systems and 
equipment)

58 Emergency Response Folder 
available at site entrance

59 FIRST AID
60 Facilities provided and 

appropriate for typical injuries 
indicated by previous injury 
assessments

61 Injury register in place and 
maintained

62 Contents of first aid kit checked 
every six months – locations 
identified

63 Trained first aiders identified and 
available for all shifts

64 FLOORS, STAIRS, LADDERS, 
PLATFORMS AND ROOFS

65 Even, drained, non-slip surfaces 
in place with no uncovered 
openings

66 Personnel pathways clear of 
obstructions/debris

67 Clearly defined storage/work 
areas

68 Unobstructed emergency exits

69 Fragile roof lights and 
translucent roof sheeting 
protected with roof mesh or 
similar impact resistant materials

70 WORK ENVIRONMENT

71 Hand tools and working at height 
equipment maintained and 
appropriate for the task

MANAGEMENT PLANMANAGEMENT PLAN
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72 Enclosed areas adequately 
ventilated

73 Noise levels not above 85dBA at 
1m from source (noise survey 
results available)

74 Where noise levels exceed 
85dBA and cannot be 
attenuated or engineered below 
85dBA, these areas are 
signposted and personal 
protective equipment (PPE) (eg 
hearing protection) is provided 
and employees instructed on its 
use

75 Safe work method statement 
and/or hazard identification 
process in place for operation of 
plant and any plant maintenance

76 Dust levels from process plant 
monitored and controlled

77 Employee heat exposure 
procedures developed and 
implemented

78 Employee UV exposure 
procedures developed and 
implemented

79 HAZARDOUS
SUBSTANCES AND 
DANGEROUS GOODS

80 Hazardous substances and 
dangerous goods register 
available to employees and up 
to date

81 Material safety data sheets 
(MSDSs) current – (less than 
five years old) and include 
emergency contacts, and are 
available to employees

82 Emergency eye wash station 
and dump shower provided (in 
small workplaces eye wash 
modules can be provided but 
copious clean water supply is 
preferred)
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83 All containers clearly labelled 
and made from material 
appropriate for contents

84 Bunds provided for spill
containment for tanks and 
containers

85 Flammable goods stored in 
ventilated and secured access 
cabinets/units

86 Spill kits in place

87 MOBILE PLANT (Screener)
88 Tires, brakes, flashing lights, 

reversing alarms, fire 
suppressants all maintained and 
pre-start checks recorded

89 Rollover and fall protection 
structures provided and 
maintained

90 Seatbelts installed and operable. 
Seatbelt condition and use 
audited

91 Operator competencies 
developed and recorded

92 Fall from height risks controlled 
for accessing plant

93 All guards fitted, and hazardous 
areas of plant (eg moving parts) 
labelled

94 All operating levers, controls and 
instruments suitably labelled to 
indicate function and/or 
operating instructions

95 MANUAL HANDLING
96 Manual handling tasks assessed 

for potential musculoskeletal 
disorder injuries (consider 
incident register), and where 
necessary, risk controls 
implemented

97 PERSONAL PROTECTION
EQUIPMENT (PPE)
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98 Adequate PPE is provided
and maintained, including:
• hard hats and safety boots
• eye protection
• hearing protection
• respirators
• sunscreen
• broad brim hats
• gloves
• all weather protection 
(overalls, coats etc)

99 AMENITIES
100 On-site washroom facilities 

provided, consistent with the 
number of personnel on site

101 Clean on site mess room facility 
including drinking water 
provided, appropriate to the 
number of personnel on site

102 HEALTH MONITORING
103 Employee audiometric (hearing) 

tests conducted and recorded on 
an ongoing basis

104 Dust exposure monitored and 
recorded on an ongoing basis

105 PROVISION OF 
INFORMATION, INSTRUCTION 
AND TRAINING

106 Training matrix in place

107 Competency assessments 
documented

108 Original Equipment
Manufacturer (OEM)
documentation available

109 CONSULTATION REPORTING
110 Weekly OHS Meetings meetings 

recorded

111 Safety Issue Reporting Register 
/ Action Items list
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112 Community Consultation Plan in 
place

113 CN Rail
114 Loading Cars
115 Rail Inspections
116
117 HEAVY EQUIPMENT
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30.15 Machinery Checklist

FORM KQSMP 15  

  Safe use of machinery checklist

  Check 
Present 
status Recommendations 

1 Guarding requirements 

2 
Do guards stop workers touching dangerous 
moving parts? Yes/No   

3 Are guards firmly secured and not easily 
removable? Yes/No   

4 Do guards stop objects falling into the moving 
parts or from exploding out of the machine? Yes/No   

5 Do guards allow safe, comfortable and easy 
use of the machine? Yes/No   

6 Can the machine be maintained without 
removing the guard? Yes/No   

7 Can the existing guards be improved? Yes/No   

8 
Are there safe procedures in place and a way 
to shut down the machine if something out of 
the ordinary happens, like a blockage?

Yes/No   

9 Mechanical hazards: point of operation 

10 Is a guard on the machine at every point of 
operation where there is a hazard? Yes/No   

11 Does the guard keep the operator’s hands, 
fingers and body out of the danger area? Yes/No   

12 Have the guards been tampered with or 
removed? Yes/No   

13 Is there a more practical or better guard? Yes/No   

14 How can point of operation hazards be 
removed? Yes/No   

15
Are the tools used for placing and removing 
material the right length, type and size to keep 
an operator’s hands out of the machine?

Yes/No

to shut down the machine if something out of 

Recommendations 

Yes/No

nto the moving 
parts or from exploding out of the machine?

Do guards allow safe, comfortable and easy 

Can the machine be maintained without 

Can the existing guards be improved? /No

Recommendations 

  

Yes/No   

nto the moving 
parts or from exploding out of the machine? Yes/No   

Do guards allow safe, comfortable and easy Yes/No   

Can the machine be maintained without Yes/No

Can the existing guards be improved? Yes/No

Are there safe procedures in place and a way 
to shut down the machine if something out of 
the ordinary happens, like a blockage?
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16 Operator controls 

17 Are start and stop controls in easy reach of 
the operator? Yes/No   

18
If there is more than one operator station, are 
separate controls placed where operators can 
see the entire operation?

Yes/No   

19 Are controls, including foot controls, guarded 
against being turned on accidentally? Yes/No   

20 Are controls labelled clearly with their 
function? Yes/No   

21 Are controls similar in type and arrangement 
to other similar machines in the plant? Yes/No

22 Are emergency stop controls easily reached 
and clearly identified? Yes/No   

23
Is the machine wired so it must be manually 
re-started if power is cut and then put on 
again?

Yes/No   

24 Mechanical hazards: Power transmission 

25 Are gears, sprockets, pulleys or flywheels 
guarded? Yes/No   

26 Are there any exposed belts or chain drives? Yes/No   

27 Are there any exposed sets, key ways, collars, 
etc? Yes/No   

28 Are all hazardous moving parts guarded, 
including auxiliary parts? Yes/No   

29 Are start and stop controls in easy reach of 
the operator? Yes/No   

30 If there is more than one operator, are there 
separate controls? Yes/No   

31 Other hazards 

32 Are other hazards like noise, fumes and 
vibrations identified and managed? Yes/No   

33

Have special guards, enclosures, or personal 
protective equipment been provided to protect 
workers from exposure to hazardous 
substances?

Yes/No   

34
Have hazards associated with layout, 
repetitive movements and workload been 
identified and managed?

Yes/No   



KALUM QUARRY SAFETY MANAGEMENT PLAN

Created: 2016 Page 138 of 141 Revised: Version: 

This document is the property of Kalum Quarry Limited Partnership

35 Electrical hazards 

36 Is the machine regularly tagged and tested? If 
so, how often? Yes/No   

37 Are there loose conduit fittings? Yes/No   

38 Is the power supply correctly fused and 
protected? Yes/No   

39 Do workers occasionally get minor shocks 
while using any of the machines? Yes/No   

40 Training and supervision     

41 Are operators and skilled workers trained and 
competent to use the guards? Yes/No   

42 Are production workers trained in:

Yes/No   
43 where the guards are

44 how they give protection

45 what hazards they protect against?

46 Are operators supervised by competent staff? Yes/No

47
Have workers been trained in what to do if 
they notice guards that are damaged, missing 
or inadequate?

Yes/No   

48 Protective equipment and clothing 

49 Is protective equipment and clothing needed? Yes/No   

50 Is it right for the job, in good condition, kept 
clean and stored when not in use? Yes/No   

51 Is the operator dressed safely for the job (no 
loose-fitting clothing or jewellery)? Yes/No   

52 Machinery maintenance, repair and cleaning 

53
Do technicians, engineers or operators have 
up-to-date instructions on the machines they 
service or clean?

Yes/No   
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54
Do staff or contractors lock-out machines from 
all energy sources before starting repairs or 
cleaning?

Yes/No   

55 Is the maintenance equipment properly 
guarded? Yes/No   

56
Where several maintenance staff are working 
on the same machine, are multiple lock-out 
devices used?

Yes/No   

57 Is the machinery properly maintained and kept 
clean? Yes/No   

58 Machinery set-up

59 Is all machinery securely placed and anchored 
to prevent tipping or other movement? Yes/No   

60
Is the machine laid out so it does not create 
hazards to operators or others in the 
workplace?

Yes/No   
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FORM KQSMP 16
30.16 Monthly Safety Summary                                                                                   

             

Safe Plan Worksheet

1 Total Number Workers Hired

Total Number Completed Orientations

2 Number Area Team Meetings Scheduled 

Number Conducted 

Percentage Attendance 

3 Number Formal Inspections Scheduled 

Number Completed 

Total Unsafe Acts/Conditions Identified

Number Corrected 

Number Outstanding 

4 Number of Accidents/Incidents/Illnesses 

Damage Only 

Injury Only 

Injury and Damage 

Near Miss 

5 Number of Investigations Completed 

Outstanding 

Number of Recommendations Made 

Complete 

Outstanding 

Safety Coordinator      Date
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FORM KQSMP 17 
30.17 Year End Safety Summary                                                                                   

Safe Plan Worksheet

1 Total Number Workers Hired

Total Number Completed Orientations

2 Total Number Area Team Meetings

Total Number of Safety Meetings

Total Number of Safety Management Meetings

3 Total Number Monthly Inspections Completed

Total Unsafe Acts/Conditions Identified

Total Number Corrected

4 Total Number of Accidents/Incidents/Illnesses

Damage Only

Injury Only

Injury and Damage

Lost Time Injury

Days Lost

Medical Referrals

Near Miss

5 Total Number of investigations Completed

Outstanding

Total Number of Recommendations Made

Outstanding

Safety Coordinator      Date


































































































































































































































































































